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AGENDA 

FINANCE COMMITTEE 
Special Meeting of the Advisory Committee 

Garden Terrace Conference Room – Old Town Hall 
1333 Park Avenue, Emeryville, CA 94608 

Friday, February 11, 2011, 1:00 p.m. 
 
All Advisory Committee meetings are noticed as Special City Council Meetings so that any or all of the City 
Council may attend and participate in the Advisory Committee’s deliberations. However, actions taken by 
Advisory Committees are not official actions of the City Council but must be ratified at a regular City Council. All 
writings that are public records and relate to an agenda item below which are distributed to a majority of the 
Finance Committee (including writings distributed to a majority of the Finance Committee less than 72 hours 
prior to the meeting noticed below) will be available at the Information Counter, 1333 Park Avenue, Emeryville, 
California during normal business hours (9am to 5pm, Monday through Friday, excluding legal holidays). 
 
In compliance with the Americans with Disabilities Act, a person requiring an accommodation, auxiliary aid or 
service to participate in this program should contact the sponsoring department or ADA Coordinator, Dominique 
B. Burton at (510) 596-4380 or dburton@emeryville.org as far in advance as possible, but no later than 72 hours 
before the scheduled event. The best effort to fulfill the request will be made. 

 
AGENDA 

 
The AGENDA for this meeting is as follows: 
 
I. CALL TO ORDER 
II. PUBLIC COMMENTS 
III. AGENDA ITEMS 

A. Interpretation of Business License Chapter of Municipal Code 
B. Overhead Charges in Master Fee Schedule 
C. Allocation of FY09/10 General Fund Designation of Fund Balance 
D. Informational item: Summary of Lobbying Costs and Results 
E.  Update on 2011 Bond Issue 
F. Quarterly Financial Report for Quarter ending September 30, 2010 

   
IV. STAFF COMMENTS 
V. COMMITTEE MEMBER COMMENTS 
VI. ADJOURNMENT 

 
FURTHER INFORMATION may be obtained by contacting Karan Reid, Chief Financial Officer, at 
(510) 596-4352.   
 
DATED: February 3, 2011 

______________________________ 
Karen Hemphill, City Clerk 

Post on: February 3, 2011 
Post until: February 12, 2011 

mailto:dburton@emeryville.org




 
CITY OF EMERYVILLE 
 
MEMORANDUM 
 
 DATE: February 11, 2011 
 
 TO: Finance Committee 
 
FROM: Karan Reid, Chief Financial Officer 
  Michelle Strawson O’Hara, Accounting Supervisor 
  Finance Division, Administrative Services Department 
 
 RE: Interpretation of Business License Code 
 
 
This report is in response to a City Council member request to provide direction on 
interpretation of the Business License Code, specifically as it relates to licensing residential 
landlords. 
 
Background/Discussion 
 
The Emeryville Municipal Code Section 3-1.103 requires a separate business certificate be 
obtained for each and every branch or location at which a business is carried on. This 
means, as an example,  if one owner operated 6 Starbucks locations in town, each location 
is required to obtain a separate business license. The code section does not distinguish 
between the types of businesses to which the regulations applies, and as such in 
interpreting the business license regualtions residential landlords are treated similarly 
wherein each separate rental location requires a separate license.  
 
Through the adoption of the Municipal Code, City Council has delegated authority over 
administration and enforcement of the Business License Chapter to the Director of Finance 
under Section 3-1.134.  Decisions regarding interpretation and application of the Business 
License Chapter are frequent, as many as 20-30 per week, and occur on a daily basis.  The 
interpretation and administration of the Municipal Code sections relating to Business 
Licenses has been the authority of the Finance group for more than 13 years.   
 
Accordingly, the interpretation of the code as it relates to residential landlords was 
discussed at a Revenue Division meeting on February 24, 2010, after the renewals for 
2010 were mailed. For consist compliance with the Municipal Code Section 3-1.103, and for 
tracking purposes, Finance determined that residential landlords needed to comply with 
code and obtain a separate license for each location; this was to be implemented with the 
2011 renewal process. Prior to the 2011 renewals, most residential landlords reported 
gross receipts from all locations on one business license return.  The Finance Division 
supports the consistent treatment of residential landlord licensing with that of other 
businesses in town, and aligning that type of business to be in compliance with the 
language of theMunicipal Code. 
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The Council has not retained authority to make interpretations nor hear appeals regarding 
the interpretation and administration of the Business License Chapter.  An amendment to 
the Municipal Code would be necessary in order to institute an appeal process and/or 
involve Council in the decision making process regarding the Business License Chapter of 
the Municipal Code.   
 
Consideration of an Appeal Process  
 
Given the daily occurrence and volume (20-30 per week) of decisions needed regarding 
interpreting and applying the Code, it is most efficient and effective to continue having this 
resolved at the staff level in the Finance Division. In researching best practices in other 
cities that have an established appeals process, requests for appeals appear to be 
uncommon. 
 
Currently, an applicant has three opportunities for a challenge and/or review of the  
interpretation: first line staff (Accounting Technician), Accounting Supervisor and Chief 
Financial Officer. 
 
If an appeal process independent of Finance is recommended, an amendment to the 
municipal code is required. Elements to be included: 
• Deadline for written receipt of appeal 
• Authority to process appeal (staff, Council, outside party) 
• Time and place for a hearing, if applicable 
• Consider a fee to remit an appeal 
 
Options for who would consider the appeal include the following: 
 Pros Cons 
City Manager Independent from Finance Likely not cost effective given 


insignificant amounts in 
question, and time required 
to process appeals. 


City Council Independent from Finance Inefficient, may overload 
agendas and increase the 
timeline for resolution of 
appeals.  Impacts/delays 
collection of revenues. 


Outside Hearing Officer Most independent option Costly given amounts in 
questions and would likely 
require a retainer or 
minimum fee. 


 
Recommendation 
• Discuss staff interpretation of Business License Code for licensing residential landlords. 
• Provide direction to staff regarding amending the Business License Chapter of the 


Municipal Code in to incorporate an appeal process. 
 
Attachments: 
Sections 3-1.134 & 3-1.103 Business License Chapter of Emeryville Municipal Code 
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CITY OF EMERYVILLE 
 
MEMORANDUM 
 
 DATE: February 11, 2011 
 
 TO: Finance Committee 
 
FROM: Karan Reid, Chief Financial Officer  
  Administrative Services Department 
 
SUBJECT: Master Fee Schedule Charges for staff time 
 
 
 
At the most recent Public Safety meeting, an issue was raised regarding the overhead charges 
listed in the Master Fee Schedule. 
 
Background/Discussion  
 
In January 2004, the City contracted with Public Resource Management Group (PRM) to 
prepare a Cost Allocation Plan and a Comprehensive Fee and Rate Study.  The Cost 
Allocation Plan establishes the full cost of activities by allocating overhead (such as the 
costs of city hall or the cost of providing payroll services) to every activity. The User Fee 
study examines the structure of the existing cost recovery fees being charged by the City.  
The consultants compared these fees with the actual costs of providing the services.  In May 
2006, PRM updated the Study utilizing fiscal 2005/06 budget and payroll data and staff 
further updated the costs of service with the SF Bay Area CPI.  
 
The Study included an update of the Department Overhead Rate for billing to outside 
parties. As clarified in the Master Fee Schedule adopted August, 2003, charges requiring 
staff time or time of city hired consultants, referred to as “Charged by Formula” will be 
calculated at direct salary, fringe benefits and an overhead factor. In the past, the overhead 
charge was set at 75% of salary for all departments. Staff proposed the overhead rates be 
set at the actual rates as determined by the Cost Allocation Plan. No change to the 
overhead rate charged for city hired consultants of 10% is proposed. The Finance 
Committee reviewed the Study and endorsed staff recommendations on May 30, 2007. 
 
The updated study was reviewed and adjustments to the Master Schedule, including the 
adjustments to the overhead rates, approved by the City Council on June 19, 2007. 
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 Below is a table comparing overhead rates between the previous Cost Study in 1994, the Cap on 
overhead rates instituted between 1994 and 2007 and the most recently adopted overhead rates: 
 


 Full Rate Cap Full Rate
(1/6/1994 Rate (March, 2006)


Department/Division Study) Study)


Fire 79% 75% 72%
Police 129% 75% 86%
Planning 173% 75% 180%
Building 143% 75% 89%
Economic Development 94% 75% 0%
Public Works 131% 75% 110%
Recreation 126%
Child Development 59%
Senior Center 128%
City Clerk 109%
Finance 83%  


 
 
 
The total cost of a service is equal to the direct salary cost, overhead rate and the fringe benefit 
cost. Inclusion of an overhead rate allows the City to fully recover the cost of providing staff 
services to outside parties. Some services only benefit individuals and the costs of these 
services generally should be covered by the individuals using the services. The rates were 
developed by layering the costs of positions and departments that are considered 100% 
overhead, such as City Attorney and Human Resources, as well as the costs of buildings and 
supplies and services.  
 
Annually, the Master Fee Schedule is updated for increases in the Consumer Price Index (CPI). 
Attached is a copy of the most recent Master Fee Schedule. 







City of Emeryville
Master Fee Schedule


Building Division


Effective July 1, 2010


DESCRIPTION


BUILDING PERMIT 0.80% of construction valuation¹
Includes Sign and Demolition Permits 113$            minimum


Partial Permit (Applicant requests to proceed with construction Full permit fee plus 25% due at issuance
with partial permits prior to full permit approvals.)  of first permit.
Permit Renewal 112$            Expired Permits requiring 1 inspection for fina


GENERAL PLAN MAINTENANCE² 0.50% of construction valuation¹
Applied to all permits except solar panels 
on owner occupied single family residences.


TECHNOLOGY FEE 0.10% of construction valuation¹
Applied to all permits


PLAN CHECK – To be paid with submittal of application
Initial Review plus review of one resubmittal 65% of Building Permit Fee


50% of Building Permit Fee
for Residential under $100,000.00


154$            minimum
Approved Resubmittals and/or changes to approved plans.
In house 154$            per hour, 1 hour minimum
Outside Consultant Consultant’s hourly fee plus 15%


ENERGY CONSERVATION – To be paid with submittal of application
Review of Title 24 Energy conservation documentation 12.5% of Building Permit Fee
(only if Title 24 is required for the project).


ELECTRICAL, PLUMBING, MECHANICAL PERMITS
When issued with Building Permit
Electrical 20% of Building Permit Fee
Plumbing 18% of Building Permit Fee
Mechanical 17% of Building Permit Fee


When issued separately
Electrical, Plumbing or Mechanical 1% of construction valuation¹


113$            minimum


SEWER CONNECTION
Residential Dwellings 754$            per unit
All Others Uses 150$            per plumbing trap
(Note: Credit given for removed traps when previous use 
is abandoned for less than one year.)


STRONG MOTION INSTRUMENTATION PROGRAM (SMIP)²
1 to 3 Story Residential 0.01% of construction valuation¹


0.50$           minimum
All Other Construction 0.02% of construction valuation¹


0.50$           minimum
GRADING PERMIT
Grading Permit 1% of construction valuation¹
Plan Review of Grading Permits 65% of Grading Permit Fee


113$            minimum
MICROFILM and PHOTOCOPIES
Project Valuation to $100,000.00
8.5” x 14” 0.50$           per page
Larger than 8.5” x 14” 1.00$           per page
Project Valuation over $100,000.00 1% of Building Permit Fee


CONSTRUCTION WORK WITHOUT REQUIRED PERMITS 2 times cost of the actual permit


FEE


Building Division
Approved June 15, 2010
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City of Emeryville
Master Fee Schedule


Building Division


Effective July 1, 2010


DESCRIPTION FEE


OTHER INSPECTIONS AND FEES
Building Inspection Requests after Business Hours 
(Business Hours: Monday-Friday 8:00am-4:00 pm)
 Minimum 2 hours weekday; 4 hours weekend. 123$            per hour
Subsequent Re-inspections of work made necessary by faulty or incorrect 
work 
(CBO discretion; fee shall be paid prior to next inspection request) 113$            each re-inspection
Inspection for Reconnection of Utilities 113$            per request
Pre-Plan check/Pre-construction Meeting Consultation (2 hr minimum) 113$            per request
Alternate Methods and Materials Request 143$            per hour
Temporary Certificate of Occupancy Request 232$            per request
Gas/Electrical Meter Release 232$            per request
Assigned Property/Business Address 113$            per request
Plans Copy Request (except counter review) 113$            per request


FIRE DEPARTMENT FEES
Charge per current Fire Department Fee Schedule


SCHOOL FEES (effective June 1, 2008)²


Commercial 0.47$           per square foot
Residential (500 sq. ft. or more) 2.97$           per square foot
Self Storage 0.07$           per square foot
Live/Work 1.73$           per square foot


NOTE:  Fees for Traffic Impact, Art in Public Places, or Bay/Shellmound Assessment District may apply².  For guidelines and calculations of these 
fees, consult the Building Division.


¹ Construction valuation shall be determined by the Chief Building Official, and shall be based on the valuation declared by the applicant, 
or on the most recent “Building Cost Index” published by Engineering News Record and adjusted for the San Francisco Bay Area, 
whichever is higher.


² These fees have been established by and are collected on behalf of other departments or agencies, are listed here for reference only, 
and are subject to change.  Please consult Building Division to determine current fees.


Building Division
Approved June 15, 2010
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City of Emeryville
Master Fee Schedule


Planning Division


Effective July 1, 2010


DESCRIPTION FEE


Publications, Document Charges
Maps:


Set of 11 x 17 Zoning/General Plan maps 10$                          
Individual maps 3$                            


General Plan 65$                          
General Plan EIR Per photocopy rate
Park Avenue District Plan 27$                          
North Hollis Area Urban Design Program 27$                          
Zoning Ordinance 46$                          
Housing Element of the General Plan 46$                          
Stormwater Guidelines 25$                          
Photocopying    


Per Page 0.10$                       
Per Page (Color) 0.50$                       


Faxing, Per Page 0.50$                       
   


Sideway Café Permits
Application Fee  $                          83 
Annual Renewal Fee  $                          25 
Appeal to Planning Commission  $                          52 
Appeal to City Council  $                          52 


Planning Fees
Notification Fee /Property Owner Mailing Lists  $                          83 + charged per formula if
charged for all applications requiring Planning Commission excess of 1 hour
and/or City Council Review


Planning Commission Study Session  $                    1,000 Flat Rate
Note: Deposit to be credited to application fee if application submitted within one year.


General Plan Amendment At cost, charged per 
formula


$3,000 Deposit
$2,000 Minimum Charge


Rezoning At cost, charged per 
formula


$3,000 Deposit
$2,000 Minimum Charge
 


Specific Plan
Deposit Required At cost, charged per 


formula
$3,000 Deposit
$2,000 Minimum Charge


Planned Unit Development 
Preliminary or Final Development Plan:


Development of  50,000 sq ft or less of floor area At cost, charged per 
formula


$1,000 Minimum Charge


Development of more than 50,000 sq ft of floor area At cost, charged per 
formula


$3,000 Deposit
$2,000 Minimum Charge


Conditional Use Permits
Residential, less than 3 units 1,066$                     Flat Rate
Residential, 3 to 10 Units 1,600$                     Flat Rate
Residential 11 or more units At cost, charged per 


formula 
$2,000 Minimum Charge


   
Non-residential or mixed use, including Master Use Permits
     Less than 10,000 sq.ft of floor area 1,066$                     Flat Rate
     10,000 sq. ft. or more of floor area At cost, charged per 


formula
$2,000 Minimum Charge


   
Master Use Permit Compliance Review 106$                        


If  combined with zoning compliance review for Business License, this fee applied and    
no separate zoning compliance fee is required.    


Sign Applications


At City's  discretion, a proportional fee may be charged as part of a development application within an existing Specific Plan area, 
pursuant to  CA Govt. Code Section 65456.


Administrative Review (Includes review of compliance with a master sign program, temporary signs, or a minor change  to 
existing sign including change of message only)


Planning Division
Approved June 15, 2010
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City of Emeryville
Master Fee Schedule


Planning Division


Effective July 1, 2010


DESCRIPTION FEE
One sign 212$                        
Two or more signs 426$                        


Planning Commission Review (Fascia  signs, wall signs,  awnings or perpendicular signs)
One sign 426$                        
Two or more signs 639$                        


Freestanding signs, monument signs or roof mounted signs 1,066$                     


Master sign programs At cost, charged per 
formula


$1,000 Deposit
$500 minimum


Variances
1,066$                     


At cost, charged per 
formula


$1,000 Minimum 


 
Design Review


Minor Design Review:
Residential  less than 3 units 426$                        
Non-residential or mixed use, less than 10,000 sq. ft. floor area 426$                        
all other 1,066$                     


Major Design Review At cost, charged per 
formula


$2,000 Minimum


Subdivision/Parcel Maps or Parcel Map Waiver
At cost, charged per 


formula
$2,000 Minimum
plus cost of any technical 
assistance such as 
engineer's review
 


Certificate of Compliance 533$                        


Note the following fee which is administered by the Public Works Department
Digital Basemap Processing Fee 264$                        


Charged to applicants requesting recording of lot line adjustments, parcel maps, parcel map waivers and 
final maps within the City of Emeryville


Lot Line Adjustments/Minor Parcel Map Waivers 264$                        
Subdivisions/Parcel Maps (10 parcels or Less) 1,066$                     
Subdivisions/Parcel Maps (more than 10 parcels) 2,667$                     Plus $25 Per Parcel Over


20 Parcels


Environmental Review
Initial Study At cost, charged per 


formula 
 $1,000 min + actual cost 
of any technical asst. & 
staff time 


Preparation of Negative Declaration At cost, charged per 
formula


$10,000 deposit
$5,000 minimum


Environmental Impact Report At cost, charged per 
formula


$50,000 deposit


Mitigation Monitoring Program At cost, charged per 
formula


 + actual cost of any 
technical assistance & staff 
time 


Environmental Document Filing Fee (General) 36$                          
($25 to Alameda County plus $11 processing fee)


Filing Fees Required by State Department of Fish & Game (Effective 1/1/2009)
Negative DeclarationNegative DeclarationNegative Declaration 1,993$                     


Parking variance of three or more spaces, height, FAR, major request for a 
development exception


Assessment District Apportionment (Required for lot configuration changes for parcels in the West Emeryville, Bay Shellmound 
or East Baybridge Assessment Districts.


Setback encroachment, minor lot coverage exception, two or fewer parking space 
exception, or other minor request for variance 'to a development standard.


Planning Division
Approved June 15, 2010
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City of Emeryville
Master Fee Schedule


Planning Division


Effective July 1, 2010


DESCRIPTION FEE
Environmental Impact Report (EIR) 2,768$                     


   
Administrative Fees    


   
Appeals    


to Planning Commission 100$                        
to City Council 200$                        


   
Time Extensions (Permit Applications)    


If Granted Administratively 212$                        
   


500$                        flat fee    
   


Zoning Compliance, including Business License review 52$                          
   


Amendments to conditions of approval by Planning Commission or City Council    
     Less than 10,000 sq. ft. of floor area 532$                        
     10,000 sq. ft. or more of floor area At cost, charged per 


formula
$1,000 Minimum Charge


   
   


Request for Waiver of construction noise hours by City Council 532$                        


Planning Staff charged at


Consultants charged at Cost plus 10% administrative fee


This is referred to as "Charged per formula."


NOTES


5)   Filing fees required by the State Department of Fish & Game are established by the State of California, are listed here for 
reference only, and are subject to change.  Please consult State Deparment of Fish & Game to determine current fees.


calculation of direct salary, fringe benefits plus 
180% overhead rate


Note: For any services requiring staff time or the time of city hired consultants, charges will be 
as follows:


 If Planning Commission or City Council condsideration is required 


1)  The cost of processing applications includes all direct personnel costs in all appropriate departments including Planning & 
Building, Economic Development and Housing Public Works, Fire and Police.  Personnel costs include actual salary plus fringe 
benefits and indirect overhead. 


2)  All applications that are charged on a cost recovery basis require an initial minimum charge to be paid at the time of filing.  If the 
costs incurred in processing an application exceed this minimum fee, the City will bill the applicant for this additional amount, except 
for charges that are less than $25. 


3)  An assessment District Apportionment is required for lot configuration changes for parcels in 'West Emeryville, Bay Shellmound 
or the East Bay Bridge Assessment Districts.


4)   If more than one application is being filed, such as a conditional use permit and design review, 'the  minimum charges will be 
combined, with the applications processed concurrently at cost.


Planning Division
Approved June 15, 2010
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City of Emeryville
Master Fee Schedule


City Manager & City Clerk


Effective July 1, 2010


DESCRIPTION FEE


Photocopying
Per Page 0.10$     
Per Page (Color) 0.50$     


Faxing, Per Page 0.50$     


FPPC Form Photocopy, Per Page 0.10$     


Retrieval Fee (For Documents over 5 years old) per carton 25$        


Postage and Handling (For Documents mailed to requesting party) At cost, minimum charge $3.00


Agenda Subscriptions/Requests for Public Notices, per year
Council/Agency/Planning Commission Agenda 101$      
All Other Boards, Commissions & Committees Notice/Agendas 133$      
Public Notice Mailing List for Specific Subject, Project, etc. 20$        
Council/Agency Action Recaps 40$        
Note: There is no charge for e-mail distribution of Agendas.


Council/Agency Planning Commission Agenda Packets
 Full Packet, single meeting (requires 1 week notice, includes mailing) 25$        


Full Packet subscription, all meetings, includes mailing 560$      


      Council/Agency Packets 555$      
Planning Commission Packets 277$      


Copy of Video Tape of City Council/Agency or Planning Commission Meeting
Normal Delivery


Per Meeting/Initial 2 Hours 10$        
Additional hour or fraction thereof 8$          Per Hour


Rush Delivery (Within 3 working days)
Additional Charge Per Meeting 15$        


Emeryville Municipal Code 62$        
Municipal Code Supplement Subscription 25$        Per Year


Measure C
Annual Permit


For all City staff and/or consultant time expended to determine Large Hotel 
compliance with Measure C in connection with issuance of annual permit by City of 
Emeryville


At cost, 
charged 
per 
formula


$5,000 Deposit


City Staff                    charged at


Consultants              charged at


Note:  For any services or permits requiring staff time or the time of City hired consultants, charges will be as follows, 
which is referred to above as "charged per formula":


the calculated hourly rate of their 
direct salary and fringe benefits, plus 
75% for overhead
City's cost plus a 10% administrative 
fee


Full Packet subscription, no mailing, pick up at City Hall (Available Friday before meeting 
between 3-5 pm)


City Manager & City Clerk
Approved June 15, 2010
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City of Emeryville
Master Fee Schedule


Economic Development & Housing


Effective July 1, 2010


DESCRIPTION FEE


Photocopying
Per Page 0.10$               
Per Page (Color) 0.50$               


   
Faxing, per page 0.50$               


   
   


Publications    
   


1987 Shellmound Park Redevelopment Plan see photocopying fee above


1987 Shellmound Park Agency's Final Report, Section 33352 see photocopying fee above


1987 Shellmound Park Final EIR see photocopying fee above


1976 Redevelopment Plan see photocopying fee above


Housing Element see photocopying fee above


Urban Design Plan-San Pablo Avenue see photocopying fee above


Program Fees


For properties that do not remediate to residential or 
unrestricted levels, as determined by the regulatory agency or 
Site Manager, the applicant will pay the flat fee plus the actual 
cost necessary to transform the data suitable for uploading 
into OSIRIS


At cost, charged 
per formula


$550 Minimum Deposit


Certain applicants request hazardous materials oversight 
pursuant to the MOU.  The regulatory agencies occasionally 
request the City assistance in reviewing and/or monitoring 
response actions on their behalf.  In either of these instances, 
the City’s Site Manager will conduct certain activities, 
conditionally approve actions, subject to the approval of the 
regulatory agency(ies).


At cost, charged 
per formula


$550 Minimum Deposit


Econ Dev Staff charged at


Consultants charged at Cost plus 10% administrative fee


This is referred to as "Charged per formula."


Note: For any services requiring staff time or the time of city hired consultants, charges will be 


calculation of direct salary, fringe benefits 
plus 75% overhead rate


OSIRIS Update


City regulatory 
oversight and 
Technical 
review/assistance 
by Site Manager


Economic Development & Housing
Approved June 15, 2010
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City of Emeryville
Master Fee Schedule


Finance


Effective July 1, 2010


DESCRIPTION FEE


Photocopying
Per Page 0.10$         
Per Page (Color) 0.50$         


Faxing, per page 0.50$         
 


Miscellaneous Fees  
 


Ordinances administered by Finance Department no charge
 


Business License List 53$            
 


City Budget, CIP or Comprehensive Annual Financial Report (CAFR) 10$            
 


Checks Returned By Bank for Insufficient Funds 30$            
applies to transactions of all departments  


 
Program Fees  


 
Business License Processing  


New Business License 53$            
Annual Business License renewal 10$            


 
Preferential Parking Permit Program  


Annual Permit 20$            per vehicle
Annual permit for low income household 10$            per vehicle
   Maximum of 3 annual permits per residential address  
   Maximum of 1 annual permit per business address  


 
Visitor's Permit-One Day 1$              
   Maximum of 10 per household per year
Visitor's Permit-Two Weeks 5$              
   Maximum of 2 per household per year  
Visitor's Permit-52 week 50$            
   Maximum of one per year per household or business.


Permit year is September 1 to August 31.


Finance Staff charged at


Consultants charged at Cost plus 10% administrative fee


This is referred to as "Charged per formula."


calculation of direct salary, fringe 
benefits plus 82% overhead rate


Note: For any services requiring staff time or the time of city hired consultants, charges will be 
as follows:


Finance
Approved June 15, 2010
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City of Emeryville
Master Fee Schedule


Fire Department


Effective July 1, 2010


DESCRIPTION FEE


REPORT AND DOCUMENT REPRODUCTION


Photocopying, including Fire Department Reports
Per Page 0.10$        


Faxing, Per Page 0.50$        


BICYCLE LICENSE 10$            


INSPECTIONS    
   


Fire Prevention Safety Inspection of Businesses    
for compliance with Fire Code; Annual Fire Sprinkler    
Test Inspection.    


   
Fire Safety Inspection  $         118  Per hour, minimum charge of 1/2 


hr. 
   


Reinspection, if required    


     Reinspection, all deficiencies corrected
 $         118  Per hour, minimum charge of 1/2 


hr. 
   


     Reinspection, deficiencies remaining  $         118  Per hour, minimum charge of 1/2 
hr. 


   
Special Inspections or Research    


during regular business hours Charged per formula    
   


scheduled outside of regular business hours as above, 2 hour minimum    
   


PERMITS    
Businesses will be charged permit fees  $         133 Annually or per
annually or per incident as per the Uniform Fire Code. incident as identified    


in Uniform Fire Code    
as adopted    


   
OTHER FEES    


   
Fire Personnel Costs Per Hour: Charged per formula    


   
Fire Equipment Costs Per Hour, to be charged in the following situations:    


   a) Commercial stand by services provided upon request    
   b) Response to Hazardous material release    
   c) Response to chronic false alarms    


         d) Recovery for Emergency Response Expenses    
        under Code& Sections 53150-53158    
        to a maximum of $1,000    
Engine Company (3 persons)    
   Regular Duty Company 400$         
   Special Duty Company 255$         
   Aerial Truck (one person) 388$         
   Staff Vehicle (one person) 129$         


   
All consumable materials used in emergency incidents to be reimbursed at cost    
plus 30% restocking charge.    


   
   


PLAN REVIEW    
   


Review of construction, rehabilitation or remodeling plans     35% of Building Permit Fee
for occupancies under the jurisdiction of the    
State Fire Marshall.    
(collected by Planning and Building Department)    


   


Fire Department
Approved June 15, 2010
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City of Emeryville
Master Fee Schedule


Fire Department


Effective July 1, 2010


DESCRIPTION FEE


PLAN REVIEW and PERMIT FEES for FIRE SUPPRESSION EQUIPMENT    
   


Plan review fee for submitting plans and 65% of permit fee for    
 specifications for review installation of the equipment    


47$            Minimum
   


Additional plan review required by changes, additions,  47$            Per hour
or revisions to approved plans. One Hour Minimum    


   
Permit for installation of Fire Suppression Equipment The Total of:    
(Including sprinklers, alarm systems, smoke detection systems) 1% of the first $50,000 in value    


.75% of the next $200,000    


.50% of any amount over $250,00   
47$            Minimum


   
   


PLANNING AND TRAINING PROGRAMS    
   


Emergency Preparedness Planning    
Private Business--Employee Training 96$            per hour + Materials
Public/Non Profit Organization--Employee Training 47$            per hour + Materials


   
CPR Training and First Aid Training, 5 student minimum    


Certified 73$            per student
Non-Certified 58$            per student
Residential Certified 16$            per student


   
   


Emergency Preparedness Supplies and Equipment At cost    
   


   
   


Fire Staff               charged at


Consultants         charged at


This is referred to as "Charged per formula."    
   


Note: For any services requiring staff time or the time of city hired consultants, charges will be 
as follows:


calculation of direct salary, fringe benefits plus 
72% overhead rate
Cost plus 10% administrative fee


Fire Department
Approved June 15, 2010
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City of Emeryville
Master Fee Schedule


Police Department


Effective July 1, 2010


DESCRIPTION  FEE 


Report & Document Reproduction


Per Page, Citizen  Request  $          0.50 
   


Crime/Accident Report-Insurance Company                                                                            $             31    
Computer Generated Report from Police    
Department CAD/Records Management System (per report) $             31    
Faxing, per page  $          0.50 


   
Photograph $             26 


   
Identification Services    


   
Fingerprinting $             73    
Copying Communications Voice Tapes: $           103    
Vehicle Release Certificate Fee $             31 
(Except recovered/stolen vehicle)    


   
Permit & Application Fees    


   
Alarm Application Fees (Commercial Alarms only)    


one time initial fee $           106 
   


Cabaret Permit Annual Application Fee $           640 
(Due, each December 1st)    


   
One Day Cabaret Permit $           266 


   
One Day Dance Hall Permit $           266 


   
Bingo Game Permit $           266 


   
Card Room Fees:    


Card Room Annual License Application $        1,281 
(Due, each December 1st)    


   
Card Room Employee Permit    


  1.  Application Fee $           148 
  2.  Renewal Fee $             90 
  3.  Replacement/Change Card Room $             53 


   
Check Cashing Business, Employee Permit    


  1.  Application Fee $           148 
  2.  Renewal Fee $             92 
  3.  Replacement/Modification of Card $             53 


   
Taxicab Driver Fees    


  1. Application Fee $           148 
  2. Renewal Fee $           106 
  3. Replacement $             53 
  4. Inspection for City of Emeryville Permit (per Section 3-1.125) $             47 
  5. Inspection for City of Berkeley Permi $             47 
  6. Copy of Cab Inspection Report  $             27 
                             (to be used by City of Berkeley)    


   
Peddler - Vendor -  Catering Truck Permit Fees    


  1. Application Fee $           148 
  2. Renewal Fee $           144 
  3. Replacement Fee $           144 


   
Massage Parlor and Massage Establishment Charges    


   
Massage Parlor Fees:(one business grandfathered)    


Annual Permit Application, due each December 1st $        2,304 
   


Police Department
Approved June 15, 2010
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City of Emeryville
Master Fee Schedule


Police Department


Effective July 1, 2010


DESCRIPTION  FEE 


Massage Establishment Fee:    
Annual Permit Application, due each December 1st $           230 


   
           Employee Permits    


Annual Employee Permit    
(Applies to both Massage Parlors and Massage Practitioners)    


(Due each October 1st for renewal by January 1st. Valid on a calendar year basis.)    
   


  1. Application Fee $           148 
  2. Renewal Fee $             92 
  3. Replacement Fee $             68 


   
Dog License Fee    


For One Year  $               5 
For Three Years  $             10 


Application for Concealed Weapon Permit, Police Investigation    
1. Background Investigation $           133 
2. Psychological Examination, if contracted by City $           159 
3. Range Certification $           101 


   
Application for Firearm Dealer Permit    


Background Investigation $        2,304 


Emergency Response Expenses (Alcohol/Drug Related)    
Arrest Only $           690 
Arrest With Accident Investigation $           806 


   
At cost, 


charged per 
formula    


   
Short  Term Encroachment Permit $           159 


   
Personnel Services At cost, 


charged per 
formula    


Police Staff                charged at


Consultants              charged at


This is referred to as "Charged per formula."


Cost plus 10% administrative 
fee


calculation of direct salary, 
fringe benefits plus 86% 
overhead rate


Note: For any services requiring staff time or the time of city hired consultants, charges will be 


Police Department Personnel Costs for Short Term Encroachments, Special Events 
and/or Extraordinary Services .


Police Department
Approved June 15, 2010
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City of Emeryville
Master Fee Schedule


Public Works 


Effective July 1, 2010


DESCRIPTION FEE


Aerial Photos 15$              


City Limit Maps 15$              


Photocopies
11 X 17, Per Page 1$                
8 1/2 x 11 and 8 1/2 x 14,  Per Page 0.10$           
Per Page (Color) 0.50$           


Faxing, per page 0.50$           


PERMITS/LICENSES FEE


Encroachment Permits


Application Fee 159$            


Encroachment "No Parking" signs (each) 4$                


Encroachment Permit Performance Security 1,000$         
or $10,000 bond
or as provided in 
Encroachment Agreement


Encroachment Permit Inspection Fee Charged per formula


Long Term Encroachment Permit (beyond 30 days) 106$            
Per month after initial 30 days


Work Requiring Plan Check and Inspection:


Minimum Fee (Covers 2 Hours of Staffing) 202$            
Additional Work Required Charged per formula
(Deposit of estimated charges to be paid at permit issuance)


Grading and Demolition Permits Charge Per Current Building 
Permit Fee Schedule.


Public Improvements performed by private Charged per formula
entities or development construction
requiring City oversight for review of
improvement plans and inspections
(Deposit of estimated charges to be paid at application)


Street Tree Soil Investigation and Charged per formula
Planting Report from Consulting Arborist


Stormwater Treatment Permits


Application Fee 154$            


Stormwater Treatment Plan Check and Inspection:


Minimum Fee (Covers 2 hours of staffing) 202$            
Additional work required Charged per formula
(Deposit of estimated charges to be paid at permit issuance)


Stormwater Treatment Maintenance Deposit Estimated annual maintenance cost


 150% of estimated construction cost
of stormwater treatment measures 


Stormwater Treatment Performance Security


Public Works 
Approved June 15, 2010
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City of Emeryville
Master Fee Schedule


Public Works 


Effective July 1, 2010


DESCRIPTION FEE


Valuation of Street Trees
Arborist Valuation Report for one (1) tree 220$            first tree
    Included site vist and report


Valuation of additional tree(s) 55$              per additional tree
    Same property, same report


Recycler's License
Annual registration fee 53$              


OTHER/MISCELLANEOUS


Extra Services Charged per formula


Bike Lockers 25$              per year
78$              key deposit


Digital Basemap Processing Fee 266$            
Charged to applicants requesting recording of lot line adjustments, parcel maps, parcel map 
waivers and final maps within the City of Emeryville


Public Works Staff              charged at


Consultants                           charged at


This is referred to as "Charged per formula."


calculation of direct salary, fringe benefits 
plus 110% overhead rate


Cost plus 10% admin fee


Note: For any services requiring staff time or the time of city hired consultants, charges will be 
as follows:


Public Works 
Approved June 15, 2010
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City of Emeryville
Master Fee Schedule


Child Development Center


Effective July 1, 2010


DESCRIPTION FEE


Registration Fee 109$             


Non-Subsidized Fees: (Full Cost) Monthly Fee*


Infants (4 mos to 18 mos) Resident 1,485$          Per Month
Infants (4 mos to 18 mos) Non-Resident 1,650$          Per Month


Toddler (18 mos to 36 mos) Resident 1,350$          Per Month
Toddler (18 mos to 36 mos) Non- Resident 1,500$          Per Month


Pre-Schooler (3-5 Years Old), Resident 1,080$          
Pre-Schooler (3-5 Years Old), Non-Resident 1,200$          


Part Time (Minimum 4 Hours & subject to availability), Infant Resident 74$               Per day
Part Time (Minimum 4 Hours & subject to availability), Infant Non-Resident 83$               Per day


Part Time (Minimum 4 Hours & subject to availability)Toddler Resident 68$               Per day
Part Time (Minimum 4 Hours & subject to availability)Toddler Non-Resident 75$               Per day


Part Time (Minimum 4 Hours & subject to availability), Pre-Schooler Resident 54$               Per day
Part Time (Minimum 4 Hours & subject to availability), Pre-Schooler Non-Resident 60$               Per day


Extended care hours 214$             


* Monthly Fee is a flat amount per month.  There are no fee reductions for
   City observed holidays, recesses or for time away due to illness or vacation.


State Subsidized Co-Pay Fees:


Other Charges


Center provided diapers $1 each
Late pickup of child $1 per minute
Late payment of tuition.  (Tuition is due on or before the 8th of the Month) $3 per day


Rental of Facility


Security Deposit (Applies to All Rentals) 500$             Per rental
Rental Set-Up Fee 60$               Per rental


Multi Purpose Room, Outdoor Play Area, and Kitchen Rental Fee


Resident 101$             per hour
Non-Residents 151$             per hour
Non-Profit (Mon-Thu) 50$               per hour
Non-Profit (Fri-Sun) 75$               per hour


Insurance Requirement:


 $1,000,000 in General Liability coverage with City indemnified


CDC Staff charged at


Consultants charged at


This is referred to as "Charged per formula."


Cost plus 10% administrative fee


calculation of direct salary, fringe 
benefits plus 58% overhead rate


As of 1/1/07, children who participate in the State Subsidy Program pay a suplimental co-pay fee between $1.00 and $19.20 per day based on 
annual household income and number of family members as determined by the State of California Department of Education.


Renter provides own insurance or 
may purchase through City at cost.


Note: For any services requiring staff time or the time of city hired consultants, charges will be 
as follows:


Child Development Center
Approved June 15, 2010
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City of Emeryville
Master Fee Schedule
Community Services


Effective July 1, 2010


DESCRIPTION FEE


Deposit for Park Rentals 50$           per rental


Park Rental Fees for Picnic Areas
Marina Park, Site A, Resident  $          40 per hour
Marina Park, Site A, Non-Resident  $          50 per hour
Marina Park, Site A, Non-Profit  $          20 per hour


Marina Park, Site B, Resident  $          20 per hour
Marina Park, Site B, Non-Resident  $          25 per hour
Marina Park, Site B, Non-Profit  $          10 per hour


Marina Park, Site C, Resident  $          20 per hour
Marina Park, Site C, Non-Resident  $          25 per hour
Marina Park, Site C, Non-Profit  $          10 per hour


Marina Park, Site D, Resident  $          20 per hour
Marina Park, Site D, Non-Resident  $          25 per hour
Marina Park, Site D, Non-Profit  $          10 per hour


Marina Park, Site E, Resident  $          40 per hour
Marina Park, Site E, Non-Resident  $          50 per hour
Marina Park, Site E, Non-Profit  $          20 per hour


All Other Parks. Resident  $          20 per hour
All Other Parks, Non-Resident  $          25 per hour
All Other Parks, Non-Profit  $          10 per hour


Facility Rental Fees
Bridgecourt Room Rental Deposit  $        150 per rental


Bridgecourt Room Rental Fee, Resident  $          40 per hour
Bridgecourt Room Rental Fee, Non-Resident  $          50 per hour
Bridgecourt Room Rental Fee, Non-Profit (Mon-Thu)  $          25 per hour
Bridgecourt Room Rental Fee, Non-Profit (Fri-Sun)  $          30 per hour


Community Event Permit, Application Fee, Resident 40$           per application
Community Event Permit, Application Fee, Non-Resident 80$           per application


Community Event Permit, Security Deposit $150-500 per permit


Resident Parks and Indoor Facility Rental Application Fee, Resident 20$           per application
Parks and Indoor Facility Rental Application Fee, Non-Resident 40$           per application
Parks and Indoor Facility Rental Application Fee, Non-Profit 20$           per application


Swimming Pool Deposit 150$         per rental


Swimming Pool Rental Fee (1-50), Resident 101$         per hour
Swimming Pool Rental Fee (1-50), Non-Resident 126$         per hour
Swimming Pool Rental Fee (1-50), Non-Profit (Mon-Thu) 50$           per hour
Swimming Pool Rental Fee (1-50), Non-Profit (Fri-Sun) 75$           per hour


Swimming Pool Rental Fee (51-100), Resident 126$         per hour
Swimming Pool Rental Fee (51-100), Non-Resident 151$         per hour
Swimming Pool Rental Fee (51-100), Non-Profit (Mon-Thu) 75$           per hour
Swimming Pool Rental Fee (51-100), Non-Profit (Fri-Sun) 96$           per hour


Recreation Center Rental Deposit - One Room 150$         per rental


Recreation Center, One Room Rental Fee, Resident 40$           per hour
Recreation Center, One Room Rental Fee, Non-Resident 50$           per hour
Recreation Center, One Room Rental Fee, Non-Profit (Mon-Thu) 25$           per hour
Recreation Center, One Room Rental Fee, Non-Profit (Fri-Sun) 30$           per hour


Recreation Center Rental Deposit - Facility 500$         per rental


Recreation Center, Facility Rental Fee, Resident 80$           per hour
Recreation Center, Facility Rental Fee, Non-Resident 101$         per hour
Recreation Center, Facility Rental Fee, Non-Profit (Mon-Thu) 40$           per hour
Recreation Center, Facility Rental Fee, Non-Profit (Fri-Sun) 50$           per hour


Senior Center, Facility Rental Fee, Resident 151$         per hour


Community Services
Approved June 15, 2010
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City of Emeryville
Master Fee Schedule
Community Services


Effective July 1, 2010


DESCRIPTION FEE


Senior Center, Facility Rental Fee, Non-Resident 181$         per hour
Senior Center, Facility Rental Fee, Non-Profit (Mon-Thu) 75$           per hour
Senior Center, Facility Rental Fee, Non-Profit (Fri-Sun) 116$         per hour


Janitorial Fees for Non-Profits, City-Sponsored, School or Vets Org Rentals Market Rate


Special Event Sponsoship Fee
Special Event Sponsoship Fee $ 100-15,000 per event
Special Event Booths, Tents, Chairs, and Tables Rental Fee market rate


Community Services
Approved June 15, 2010
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City of Emeryville
Master Fee Schedule


Youth Services


Effective July 1, 2010


DESCRIPTION 


Pre-School Summer Camps
Pre-School (3.5-5 years oldM/W/F Resident 42$         per three days


M/W/F Non-Resident 47$         per three days
T/H Resident 32$         per two days
T/H Non-Resident 37$         per two days


Pre-K (5-6 years old) Resident 77$         per week
Non-Resident 82$         per week


Summer Day Camp  
Residents 95$         per 1 week session
Non-Residents 121$      per 1 week session


Extended Day Camp
Residents 111$      per 1 week session
Non-Residents 138$      per 1 week session


After School Program
 


K through 3rd Grade 9 installments of 210$      
Resident 210$      per month
Non-resident 215$      per month


4th through 6th Grades 9 installments of 142$      
Resident 142$      per month 
Non-resident 147$      per month 


Before School Program
K through 9th Grade Resident 20$         per month


Non-Resident 25$         per month


AQUATICS PROGRAM


Swim Lessons
series of 10, 30 minute sessResident (Per Fall 10 Activity Guide) 36$         per session


Non-Resident (Per Fall 10 Activity Guide) 41$         


Life Guard Training 196$      


Master Swim Class Fee, Residents 5$           per class
Master Swim Class Fee, Non Residents 7$           per class


Public Swimming via Swim Pass
Recreation Open Swim, Adults (18+ years old), Per Day 3$           per day
Recreation Open Swim, Adults (18+ years old), Per 5-Day Pass 12$         per 5-day pass
Recreation Open Swim, Adults (18+ years old), Per 10-Day Pass 22$         per 10-day pass
Recreation Open Swim, Adults (18+ years old), Per Season 90$         per season pass


Recreation Open Swim, Children (5-17 years old), Per Day 1.50$     per day
Recreation Open Swim, Children (5-17 years old), Per 5-Day Pass 6$           per 5-day pass
Recreation Open Swim, Children (5-17 years old), Per 10-Day Pass 10$         per 10-day pass
Recreation Open Swim, Children (5-17 years old), Per Season 50$         per season pass


Recreation Open Swim, Infant/Toddler (<5 years old), Per Day Free


Water Aerobics, Per Day 3$           per day
Water Aerobics, Per 5-Day Pass 12$         per 5-day pass
Water Aerobics, Per 10-Day Pass 20$         per 10-day pass
Water Aerobics, Per Season 100$      per season pass


Lap Swim, Per Day 3$           per day
Lap Swim, Per 5-Day Pass 12$         per 5-day pass
Lap Swim, Per 10-Day Pass 20$         per 10-day pass
Lap Swim, Per Season 100$      per season pass


Kinderbuddies
Mon/Wed/Fri Class Residents 107$      per month


Non-Residents 112$      per month


FEE


Youth Services
Approved June 15, 2010
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City of Emeryville
Master Fee Schedule


Youth Services


Effective July 1, 2010


DESCRIPTION 
FEE


Tue/Thu Class Residents 74$         per month
Non-Residents 79$         per month


Youth Sports
All Youth Sports Residents Direct Cost Recovery


Non-Residents (Per Fall 10 Activity Guide) Direct Cost Recovery Plus $5


Field Trips
Major Trips Residents Cost covering at market rate


Non-Residents Direct Cost Recovery + $5


Adult Leagues
All Adult Sports Residents Direct Cost Recovery


Non-Residents Direct Cost Rovery Plus $5


Fee Classes
Fee Classes Residents Market Rate


Non-Residents Market Rate + $5


Teen Programs
Leaders In Training Residents 45$         per summer


Non-Residents 50$         per summer
Teen Lounge Residents 25$         3 month pass


Non-Residents 30$         3 month pass


Seasonal/Special Events
Special Event Entrance Fees Various


Processing Fees
Returned Check Fee 31$         
Late Payment Fee 10$         
Late Pick up fee 1$           per minute


Advertising Fees
Activity Guide Advertising (Per Issue)
3 1/2" x 2" (business card) 93$         per placement
3 5/8" x 4 1/2" (quarter page) 174$      per placement


Recreation Staff charged at


Consultants charged at


This is referred to as "Charged per formula."


Note: For any services requiring staff time or the time of city hired consultants, charges will be 
as follows:


calculation of direct salary, fringe 
benefits plus 126% overhead rate
Cost plus 10% administrative fee


Youth Services
Approved June 15, 2010
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City of Emeryville
Master Fee Schedule


Adult Services


Effective July 1, 2010


DESCRIPTION FEE


Photocopying
Per Page 0.10$            


Senior Center Fee Classes Market Rate
Senior Center Free Classes


Members 50 and Over FREE
People Under 50 7$                 per class


Senior Center Membership Fee (effective 1-1-2011)
Residents FREE
Non-Residents 10$               per year


Senior Center Trips Fee 
Residents Market Rate


Non-Residents $1-$5 


variable rate per 
trip in addition to 
market rate


Senior Center Special Events Fee various 


   
RENTAL OF FACILITY:    
Auditorium, Lounge, Lobby, Kitchen and Restrooms:    


   
Security Deposit for Main Hall or Entire Facility 500$             Minimum
Security Deposit for Kitchen, Billiards/Bar, or Upstairs Rooms 150$             Minimum


   
Rates for City Sponsored and Veterans Organizations:    


Rental Space During Event No Charge    
Janitorial Fees Market rate


   
Rates for groups other than City Sponsored and Veterans Organizations    


Application Fee 40$               per application


Main Hall/Kitchen Rooms    
Residents 100$             Per Hour
Non-residents 125$             Per Hour
Non-Profit (Mon-Thu) 25$               Per Hour
Non-Profit (Fri-Sun) 40$               Per Hour


Rental includes use of public address system 


Kitchen Use Only  
Residents 40$               Per Hour
Non-residents 50$               Per Hour
Non-Profit (Mon-Thu) 25$               Per Hour
Non-Profit (Fri-Sun) 35$               Per Hour


Upstairs Large Room    
Residents 50$               Per Hour
Non-residents 65$               Per Hour
Non-Profit (Mon-Thu) 25$               Per Hour
Non-Profit (Fri-Sun) 40$               Per Hour


Billiards/Bar Rooms    
Residents 50$               Per Hour
Non-residents 65$               Per Hour
Non-Profit (Mon-Thu) 25$               Per Hour
Non-Profit (Fri-Sun) 40$               Per Hour


Janitorial Fees for Non-Profits Market Rate


Insurance Requirement:
 $1,000,000 in General Liability coverage with City indemnified.


   


 Renter provides own insurance 
or may purchase through City at 
cost.  


Adult Services
Approved June 15, 2010
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City of Emeryville
Master Fee Schedule


Adult Services


Effective July 1, 2010


DESCRIPTION FEE


   
   


charged at
   


Consultants charged at Cost plus 10% administrative fee    
   


This is referred to as "Charged per formula."    


Note: For any services requiring staff time or the time of city hired consultants, charges will be 
as follows:


Sr Ctr Staff calculation of direct salary, fringe 
benefits plus 127% overhead 


Adult Services
Approved June 15, 2010
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CITY OF EMERYVILLE 
 
MEMORANDUM 
 
 DATE: February 11, 2011 
 
 TO: Finance Committee 
 
FROM: Karan Reid, Chief Financial Officer 
  Finance Division, Administrative Services Division 
 
SUBJECT: Allocation of General Fund Balance Designation 
 
 
 
Background 
 
The Finance Committee reviewed the audit for the year ended June 30, 2010. As part of the 
discussion, the Committee recommended designating $3,700,000 of General Fund balance for 
unfunded liabilities. Consistent with Council policy, the remaining undesignated general fund 
balance of $7,176,000 represents 25% of budgeted expenditures for fiscal 2010-11.  
 
Staff recommended allocating the funds as follows: 
 


Fund Amount 
Pension Trust Fund – Fund 712 $ 400,000
Dental Self Insurance – Fund 610 200,000
Unemployment Self Insurance – Fund 612 100,000
PERS Liability for Safety plans – Fund 710 900,000
PERS Liability for Misc plans – Fund 710 1,000,000
Transfer balance to Major Maintenance – Fund 650 1,100,000
Total Transfers $ 3,700,000
 
The Committee did not endorse the staff recommendations and deferred the discussion to 2011.  
 
 
Discussion 
 
The City has identified many unfunded liabilities, including retirement costs, major maintenance of 
City facilities and general capital projects.  The City Council has established a policy priority to 
identify and fund unfunded liabilities, and during the past several years, the City Council has taken 
action to fund unfunded liabilities when funds are available.  Since fiscal year 1995-96 designated 
General Fund balance has been transferred to the following funds: General Capital Improvement 
Fund, Major Maintenance Fund, Vehicle Replacement Fund, Economic Uncertainty Fund, 
Technology Fund, Pension Trust Fund, Accrued Benefit Internal Service Fund, Litigation Fund, 
PERS Liability Fund, and Earthquake Insurance Fund.  A chart detailing the approved transfers 
since 1996 is attached. 
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Since the Council authorized the designation of fund balance for unfunded liabilities in the General 
Fund of $3,700,000, additional funding needs have been identified. On December 21, 2010, the 
City Council authorized the appropriation of General Fund reserves of $178,000 for additional 
Police overtime and $237,000 for a traffic impact fee study. The City Council has provided direction 
to move forward on a new capital project to install sidewalks and a new bus stop on Powell St at the 
Watergate development. The estimated cost of this project is $300,000. Direction has also been 
provided to enter into a contract for a fire services consultant; the cost is approximately $50,000. 
Staff is recommending reducing the allocations to other funds for a total of $765,000 in order to 
maintain a 25% reserve in the General Fund. 
 
Staff recommends making the following transfers (in order of priority): 
 


Fund Amount 
Pension Trust Fund – Fund 712 $ 400,000
Dental Self Insurance – Fund 610 200,000
Unemployment Self Insurance – Fund 612 100,000
PERS Liability for Safety plans – Fund 710 900,000
PERS Liability for Misc plans – Fund 710 1,000,000
Transfer balance to Major Maintenance – Fund 650 335,000
 
Total Transfers $ 2,935,000
 
 
The unfunded retirement liability, as of the last actuarial valuation of June 30, 2009, for the City’s 
closed pension plan was approximately $356,000. However, due to the low interest rate 
environment, staff anticipates the unfunded liability will increase when the next valuation is 
performed in June 2012. Therefore, staff recommends a transfer of $400,000 to fund this liability. 
 
In two of the City’s self insurance funds, Dental and Unemployment, expenditures have outpaced 
transfers in for several years. As a result, fund balance is eroding. Staff is recommending 
transferring $200,000 to the Dental and $100,000 to the Unemployment self insurance funds to 
strengthen the fund balances to ensure sufficient resources to meet future demands. 
 
The unfunded PERS liability, as of the most recent communication from PERS, totals $3,575,000; 
$490,000 for Police, $425,000 for Fire and $2,660,000 for Miscellaneous. Staff is recommending 
transferring $1,900,000 to the PERS Liability Fund and further recommending an advance payment 
to PERS for $1,915,000 towards the unfunded liabilities in the City’s/MESA’s plans. 
 
The PERS Liability Fund ended the year with a fund balance of $4,149,700; however, employer 
rates are expected to increase substantially in future years to offset the investment losses PERS 
has experienced over the last few years. For Safety personnel, rates are expected to rise from 
approximately 25% to 30% by fiscal year 2013/14. For Miscellaneous, the employer rate is 
anticipated to rise from 10.4% to 13.2% over the same time frame. Reducing the liability will help 
mitigate the future rate increases. The associated rate reductions for Police and Fire are 
approximately 2.47% and 2.78%, respectfully. The rate associated with the unfunded liability for the 
Miscellaneous plan is about 1.2%; however, the miscellaneous rate will not drop the full 1.2% as the 
recommendation is to pay down $1,000,000 of the $2,660,000 unfunded liability. 
 
Furthermore, staff is recommending a $335,000 transfer to the Major Maintenance fund to 
strengthen the reserves for facility maintenance. On February 16, 2010, staff presented the results 
of the facilities study. The total recommended project costs are approximately $21,000,000. On 
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January 22, 2011, staff presented a priority list of projects from the Facility Study totaling $7.9 
million including $2.2 million toward the replacement of Fire Station #2.  The Major Maintenance 
fund ended fiscal year 2009-10 with an unallocated fund balance of $7,400,000. Excluding the fire 
station project, which is dependent on receiving grant funds, the remaining fund balance would be 
less than $2,000,000. Staff is recommending a transfer of $335,000 to strengthen the reserves of 
the Major Maintenance fund. 
 
 
 
Recommendations 
 
The following are staff recommendations relating to the allocation of the designation for unfunded 
liabilities for City: 


 Recommend the allocation of designated fund balance for the General Fund, 
 Recommend a payment to CalPERS of $1,915,000 towards the unfunded liability of the 


City/MESA plans. 
 
 
 
 
 
 
 
Attachment: 


Historical Chart of Fund Balance Transfers  








 
Memorandum 


 
 
Date: January 28, 2011 
 
To:  Finance Committee 
 
From: Economic Development and Housing Department 
 
Re: Summary of Lobbying Costs and Results 
 
Recommendation 
 
This report is provided at the request of the Finance Committee, as an information item. 
 
Background/Discussion 
 
Since 2005 (FY05-06), the Agency and City have contracted with Townsend Professional 
Services (TPA) for a total of $700,000 to conduct advocacy through state and federal 
professional lobbying services.  The purpose of the advocacy is to secure state and 
federal funds to match Emeryville Redevelopment Agency funding that supports the 
Capital Improvement Program.  Other related services have been added on a limited 
duration basis, such as supplemental grant writing and development services to develop 
an application for funding made available as a result of the Proposition 1C Housing Bond. 
 
During the period FY08 through FY10, TPA obtained $2,799,569 for the City and 
$1,592,000 for the School District for a total of $4,391,569 to the Emeryville community.  
This is approximately $6.27 in State and Federal funds per dollar of contract lobbying 
services.  The rate of their current Agreement is $10,000 per month, and it is effective 
through June 30, 2011.  The table below summarizes this activity: 
 


Recipient
FY05-06 to 
FY06-07 FY07-08 FY08-09


FY09-10 to 
FY10-11 Total


TPA Contract Amount by Fiscal Year 246,000$     120,000$     144,000$     190,000$     700,000$     


Federal and State Funds Secured for Emeryville Community


State Assistance Received
Catalyst Projects for California Sustainable Strategies Pilot Program City 1,350,000$  
Prop 84 Urban Greening Project for Sustainable Communitiies City 49,569$       


Federal Assistance Received


NPMF - FEMA Earmark - Disasater Mitigation for Cultural Arts Center1 City 600,000$     
HS FEMA PDM: Seismic Retrofit of Emery Secondary Gymnasium City 600,000$     
LHHS ETA: East Bay Green Jobs Project City 200,000$     
US Department of Education- GEAR-UP Grant2 EUSD 1,152,000$  
FY09 Appropriations Earmark: Emeryville Youth Wellness & Parenting Center EUSD 190,000$     
LHHS Social Services: Family Counseling Programs and Early Childhood Development EUSD 250,000$     


Total All Public Funds Secured -$                1,752,000$  190,000$     2,449,569$  4,391,569$  


Notes:
1 Used for Corp Yard seismic retrofit
2 Gaining Early Awareness and Readiness for Undergraduate Programs  
 







 
The rate of their current Agreement is $10,000 per month, and it is effective through June 
30, 2011.  Going forward the following is a summary of their ongoing and future 
appropriations requests   
 
Ongoing Appropriations Requests 
 


• Federal Highway Bill TPA also submitted three requests for funding of the 
Intermodal I-80 Interchange Project through the Federal Highway Bill:  $12.5 
million for the design and construction of the bicycle and pedestrian 
overcrossing, and two other requests breaking this request into a $10 million 
request for the construction of the overcrossing and a $2 million request for the 
overcrossing design. TPA will continue to follow the status of these requests in 
Fiscal Year 2011-12. This project is presented as a regional benefit to Federal 
legislators 


• Water Resources Development Act (WRDA) Request  WRDA is funded through 
the Army Corps of Engineers and is renewed approximately every three years.  
In 2010, TPA submitted a request for $1.5 million in funding for restoration of 
the wetlands habitat in the marina. This request is currently moving forward. 


 
Future Federal Funding Appropriations Requests 
 
Staff and Emeryville Unified School District (EUSD) representatives have meet with TPA 
to develop a list of prioritized appropriations requests. The funding request totals $1.45 
million and includes 4 projects.  
 


• Emeryville Science Education Centers  $350,000 for the Emery Unified School 
District for elementary and secondary school Science Centers. These centers 
will prepare students for the growing Emeryville and East Bay science, 
engineering, and technology job market as part of the Center of Community 
Life. 


• Transit Investments for Greenhouse Gas and Energy Reduction Up to 
$250,000 to the City of Emeryville and Emery Go Round fund acquisition of a 
hybrid bus utilizing biomass-based renewable diesel fuel. 


• “Individual Pathways” Curriculum Development Up to $400,000 to the Emery 
Unified School District to develop and implement a state-aligned multiple 
pathways curriculum that will serve as a model for small school districts across 
the state. 


• Fire Station #2 Reconstruction Up to $600,000 for upgrades and enhancements 
to Fires Station #2 
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OVERVIEW 
 
This report summarizes the first quarter of fiscal year 2010-11 and reflects 25% of the 
City of Emeryville’s 2010-2011 Operating Budget Period.  General Fund key revenues 
are discussed along with a summary discussion on General Fund expenditures.  In 
addition, expenditure data for the same point in time of the prior budget period (FY 
2009-10) is shown for comparative purposes.    
 
 
GENERAL FUND OVERVIEW 
 
Revenue and Expenditure Summary 
 
With 25% of the year complete, revenues are at 15.5% of projections and expenditures 
are at 23.4%: 
 


Adopted
Budget 


QTD
Actual Variance Percent


Revenues 28,501,127        4,425,672         (24,075,455)      15.5%
Expenditures* 28,465,017        6,661,682         21,803,335        23.4%
Fund Balance, 07-01-10 7,175,824          7,175,824         -                    
Estimated Balance Yr to Date 7,211,934          4,939,814         (2,272,120)         


 *Mid-year reserve transfers are not included 
 
Key Revenues 
 
Excluding interfund transfers, the City’s top ten budgeted revenues account for 91% of 
total General Fund revenues.   
 


Top Ten Revenues
Annual 
Budget


Current Year 
Actual


% of 
Budget


Prior Year 
Actual


Sales Tax 5,244,259     670,904         13% 1,239,563     (568,659)     -46%
Transient Occupancy Tax 3,300,000     548,457         17% 561,713        (13,256)       -2%
Business License Tax 3,247,560     71,360           2% 236,323        (164,963)     -70%
Utility Users Tax 2,915,214     467,611         16% 681,917        (214,306)     -31%
Cardroom Tax 2,300,000     618,380         27% 523,580        94,799        18%
Licenses and Permits 1,816,181     528,697         29% 194,537        334,160      172%
Property Tax 1,524,780     403,203         26% 388,436        14,767        4%
Franchises 1,053,237     186,329         18% 168,938        17,391        10%
Fines 885,000        192,315         22% 175,511        16,804        10%
V.L.F. In Lieu 632,241        -                0% -                -              0%
Total 22,918,472   3,687,254      16% 4,170,519     (483,264)     -12%


Actual vs. Prior 
Year Variance 
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The following highlights key revenue results: 
 
Sales Tax:  Sales tax receipts were 12% below budget for the first quarter due to the 
timing of receipts (September 2010 receipts will be included in the Quarter 2 reporting).  
When compared to prior year, they reflect a $568,659 decrease as a result of 
adjustments made in the prior year to correct for Oakland’s sales tax share.  With sales 
tax being the General Fund’s top revenue generator, staff will continue to monitor its 
results closely. 
 
Business License Tax:  Business license renewals are on a calendar year basis and 
are delinquent if not paid by March 1.  As a result, minimal revenues are received in the 
first quarter of the fiscal year, leading to a 2% actual to budget reading as of September 
30th.  Total Business License collections are down $164,963 compared with the 
previous year; this variance is primarily attributable to collections of delinquent accounts 
in the prior year.  Staff continues to employ an active discovery program to collect 
revenues due to the City. 
 
Utility Users Tax (UUT): UUT is reflected at 16% of budget due to the timing of the 
PG&E receipt (September 2010 receipt will be included in the Quarter 2 reporting).  
When compared to the previous year, UUT reflects a 31% decrease as a result of the 
large collection of delinquent taxes in the prior year ($226,549 from Novartis). 
 
Licenses and Permits:  License and Permits revenues are derived primarily from the 
planning/building department including reimbursement/cost recovery income.  First 
quarter results are $334,160 greater than prior year, primarily due to an increase in 
building permits and plan checking fees as well as planning reimbursements of 
$185,246 (includes a $150,000 settlement from Sherwin Williams). 
 
V.L.F. (Vehicle License Fee) In Lieu: Fees are received by the County of Alameda just 
twice per year (in December and April); therefore we expect the first payment to be 
included in the Quarter 2 reporting. 
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Expenditures 
 
Operating costs are generally on target for the first quarter of the year as summarized 
below: 
 
By Department: 
  


Expenditures Budget
Current Year 


Actual
% of 


Budget 
Prior Year 


Actual 
City Council 144,590 32,815 22.7% 29,979
City Manager 390,180 96,743 24.8% 114,485
City Clerk 344,461 85,100 24.7% 63,465
City Attorney 565,341 136,070 24.1% 169,343
Administrative Services 2,005,409 447,526 22.3% 627,778
Planning and Building 1,772,267 263,985 14.9% 70,450
Economic Development 1,076,594 259,869 24.1% 273,674
Public Works 2,511,567 504,923 20.1% 558,078
Non-Departmental Operations 2,184,013 771,843 35.3% 744,163
Police 9,777,991 2,188,422 22.4% 2,186,345
Fire 5,679,998 1,423,758 25.1% 1,446,940
Community Services 2,012,606 450,627 22.4% 464,559
Total 28,465,017 6,661,682 23.4% 6,749,257


 
 
The Planning and Building department expenditures are below expectations as of the 
first quarter due to lower permit activity; these services generally do not follow a 
straight-line pattern. Approximately 40% of this department’s budget is attributable to 
professional services related to processing permits and performing plan checks and 
building inspections. The only other significant variance is in non-departmental 
operations due to the processing of the annual insurance payment in July; the 
expenditure activity is consistent with that of the prior year. 
 
By Type: 
 


Expenditures By Type Annual Budget
Current Year 


Actual
% of 


Budget
Prior Year 


Actual
Staffing 21,038,231 5,012,357 23.8% 5,184,223
Contract Services 1,844,777 175,300 9.5% (131,697)
Maintenance 1,909,337 354,257 18.6% 390,370
Supplies 746,612 114,224 15.3% 260,813
Utilities 694,400 199,764 28.8% 182,318
Other Operating Costs 1,355,160 708,477 52.3% 681,582
Capital 46,500 22,302 48.0% 19,148
Interfund Transfers* 830,000 75,000 9.0% 162,500
Total 28,465,017 6,661,682 23.4% 6,749,257
*Mid-year reserve transfers are not included  
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The most significant variances are summarized below: 
 
• Salary savings from unanticipated vacant positions including Accounting Supervisor, 


Economic Development & Housing Coordinator and Adult Services Case Manager.  
• Maintenance costs were lower as generally only two months of services are 


reflected through September 30. 
• Annual payments for true-up of solar and dispatch services to Oakland drove the 


utilities expenses higher for the first quarter. 
• Annual payment of insurance of $515,000 caused other operating costs to be higher 


than 25%. 
• Annual payment for community promotions grants and the annual art exhibition also 


contributed to higher other operating costs. 
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