
                 PLEASE POST  
City/School Committee       
Councilmember Jac Asher, Co-Chair 
School Board Member Joshua Simon, Co-Chair 
Councilmember Jennifer West  
Councilmember Ruth Atkin,  
Councilmember Kurt Brinkman 
Councilmember Nora Davis 
School Board Member Cheryl Webb 
School Board Member Joy Kent 
School Board Member Melodi Dice 
School Board Member Miguel Dwin 
Student Member Jordan Taylor 
Student Member VACANT                                  

AGENDA 
City/School Committee 
Regular Meeting of the Advisory Committee  

Special Meeting of the Emeryville City Council and Emery Unified School District Board of Trustees 
 
 

March 1, 2012 – 5:30 pm 
Emery Secondary School, 1100 47th Street, Emeryville, CA 

 
 

All Advisory Committee meetings are noticed as Special City Council and School District Board of Trustees Meetings so that any or all of the City Council or School 
District Board of Trustees may attend and participate in the Advisory Committee’s deliberations. However, actions taken by Advisory Committees are not official actions 
of the City Council and School District Board of Trustees but must be ratified at a regular City Council and School District Board of Trustees Meeting. All writings that 
are public records and relate to an agenda item below which are distributed to a majority of the City/School Committee (including writings distributed to a majority of the 
City/School Committee less than 72 hours prior to the meeting noticed below) will be available at the Information Counter, 1333 Park Avenue, Emeryville, 
California during normal business hours (9am to 5pm, Monday through Friday, excluding legal holidays). 
 
 

I. Roll Call 
II. Public Comment  
III. Approval of 2/3/12 Minutes 

      IV.        Staff/Committee Member Comments 
V. Information Items 

a. Update from Emery Ed Fund (Powell - 5 mins) 
b. Youth Fellows Program Update (Kim – 10 mins) 
c. Discussion regarding use/rental policies of EUSD Facilities (O’Keeffe/Lindo – 20 mins) 
d. COC Chair’s Report (Carver – 5 mins) 
e. ECCL Project Report (Miller – 20 mins) 

i. COC By laws 
ii. ECCL Schedule 

iii. Program Development Team 
f. Update on Transitional Kindergarten (Lindo – 5 mins) 
g. Update on Washington D.C. Trip (O’Keeffe/Lindo – 5 mins) 

VI. Action Items 
a. Approval of ECCL Conceptual Design (Miller – 30 mins)  

VII. Adjournment 
 
 
FURTHER INFORMATION may be obtained by contacting Melinda Chinn, City/School Committee Secretary, at (510) 596-4314   
 
Dated:  02/23/2012  ________________________________________ Karen Hemphill, City Clerk  
Post on: 02/24/2012      
Post until: 03/2/2012 ________________________________________ Debbra Lindo, Superintendent 
   

All documents are available in alternative formats, on request.  In compliance with the Americans with Disabilities Act, a person requiring an accommodation, auxiliary 
aid or service to participate in this program should contact the sponsoring department at (510) 450-7813 or ADA Coordinator as far in advance as possible, but no later 

than 72 hours before the scheduled event. The best effort to fulfil the request will be made. 
 

Dominique B. Burton, ADA Coordinator 
City of Emeryville 1333 Park Avenue Emeryville, CA  94608 

Direct Line: 510.596.4380, Facsimile: 510.596.3724, TTY Relay: 711 dburton@ci.emeryville.ca.us 

mailto:dburton@ci.emeryville.ca.us
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City/School Committee  
Councilmember Ruth Atkin, Co-Chair 
School Board Member Cheryl Webb, Co-Chair 
Councilmember Jennifer West  
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Councilmember Nora Davis 
School Board Member Joshua Simon 
School Board Member Melodi Dice 
School Board Member Miguel Dwin 
School Board Member Joy Kent 
Student Member Jordon Taylor 
Student Member VACANT                                  

City/School Committee 
Action Minutes 

 

Regular Meeting of the Advisory Committee  
Special Meeting of the Emeryville City Council and Emery Unified School District Board of Trustees 

 
 

February 2, 2011 - 5:30pm 
 

Emery Secondary School, 1100 47th Street, Emeryville, CA 
 
 

 
1. Roll Call at 5:38pm 

a. School Board: Simon, Webb, Kent 
b. Council: Asher, Atkin, Davis, West 
c. School Staff: Lindo, Miller, Kim 
d. City Staff: Turner, Chinn, Laven 
e. Students: Taylor (late, 5:51pm) 
f. Excused: Brinkman, Dice 

 
2. Public Comment: 

a. Amber Evans, City of Emeryville, announced that Emeryville has free job training through 
Richmond Builds program and it’s available through spring. 

b. Phillip Powell, Interim Exec Director of the Emery Ed Fund (EEF), updated that the EEF 
was approved for signage in front of a hotel for the One Community Every Child 
Campaign.  A Novartis Volunteer Fair will be held for the fund.  A grant for college track is 
in process.  EEF will find out if they won an IKEA $10,000 mini-grant soon.  EEF received 
a $10,000 anonymous donation for marketing purposes.  EEF was named nonprofit of 
the month at Whole Foods Berkeley and Farley’s in Emeryville for their donation 
programs. 

  
3. Approval of 1/5/11 Action Minutes 

a. West moved to approve the 1/5/11 Action Minutes, seconded by Simon.  Approved 
unanimously.   

 
4. Staff/Committee Member Comments 

a. Lindo noted that the ESS Guitar Club is playing a concert at the Emeryville Guitar Center 
Grand Opening tonight.  Student recruitment is happening currently.  Principal Jag 
Lathan has been visiting parent groups and community groups to tout the quality school 
of Anna Yates Elementary.  Lindo noted that the staff has been met with by 
administrators to discuss the current status of the District.  Staff gave updates on the 
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dashboard indicators on the new A-G college readiness standards.  CBO Terri Ryland 
gave an update on the State budget and the initiatives going on the 2011 November 
ballot.  EUSD has proceeded on selling the GO bonds for Measure J. 

b. Miller requested moving action item 5c to an ‘information item’, so it will become 6g.  He 
also asked the Committee to strike 6a from the agenda as many students are involved 
with the basketball game tonight and will not be in attendance. 

c. Turner noted that House HR7 could possibly negatively impact for safe routes to schools.  
Turner asked if the Committee would approve the letter.  Dwin asked that the letter 
include the President of the School Board on the signature line.  Atkin asked that the 
letter include the fact that the schools are located on a highway. 

d. Webb updated the Committee on Representative Sanjay Swanson’s invitation for School 
Districts that were taken over due to Financial Duress, as the Chair of Financial Takeover 
for the Department of Education.  Emeryville is the only School District to be out of 
receivership of the four on the panel.  The meeting was informative on how each 
community was impacted by the takeover.  She noted that the takeover was a good thing 
for Emeryville schools that galvanized support from the city and business community.  In 
the other communities, the schools became more distressed. 

 
5. Action items 

a. Nomination and election of Committee Co-Chairs 
i. Davis nominated Jac Asher as the City’s co-chair, Atkin seconded.  Dwin 

nominated Simon for the District’s co-chair, Davis seconded.  Both nominations 
were approved unanimously by the Committee. 

b. Incubator 2.0 – ECCL Program Development 
i. Lindo, Miller, and Kim presented the ECCL Program Development Proposal.  

Several City and School District staff as well as Non-Profit program partners also 
spoke on the program development proposal.  Committee members noted several 
questions about the presentation for staff prior to the presentation. 

1. Public Comment on this Item:   
a. Brian Carver stated he had commented on this item at the last 

meeting, but didn’t get an answer.  He would like to know if contracts 
over $25,000 are subject to public bidding for this work.  If so, is this 
contract subject to this requirement or not?  Their may be others who 
could do this type of work well. 

b. Mary McGruder, community member, commended the leaders to 
take this and move forward. 

2. Davis moved to approve, seconded by Dwin, approved by voice vote 
unanimously. 

 
6. Informational Items 

a. Youth Fellows Program Update 
i. Postponed to next meeting. 

b. Update on Safe Routes to Schools Grant 
i. Amber Evans reported that the City was awarded $750,000 for the Cycle 3 Safe 

Routes to School grant to improve three crossings on San Pablo Avenue (43rd, 
45th, and 47th Streets).   

1. Public Comment: 
a. Brian Carver asked if the City is putting in a path behind EBI and to 

repeat what is happening on 43rd Street. 
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c. COC Chair’s Report 
i. Brian Carver presented the COC Chairs report that highlighted the actions and 

discussions taken by the Committee in the month of January.   
d. Roles and Responsibilities of Citizen’s Oversight Committee for Measure J  

i. Miller reviewed the handouts of the COC Roles and Responsibilities regarding the 
term the definition of “ensure,” legality of the COC member terms, and splitting the 
COC into two committees.  

1. Public Comment: 
a. Brian Carver noted that the COC is cognizant of the staff time.  The 

CBO provides a printout of the financial details and as of the last 
meeting.  Now the COC only needs an email of the financial report, 
so that has saved staff time.  Also responding to West’s comments, 
many of the 17 came with different expectations.  Some people don’t 
want to discuss all items in detail. 

e. ECCL Project Report 
i. Bond Program Update 

1. Miller reported that the QSCB motion by the board and that the sale of the 
bonds are moving forward after a pause in sales since the end of 2011. 

ii. Community Workshop #6 
1. Kim reported on the workshop that refocused the discussion on small 

schools and the core ideas of the ECCL.  She also noted that community 
design workshops will continue throughout design. 

a. Public Comment: 
i. Brian Carver asked for an update on the anticipation note 

approved and details. 
f. Update on Washington D.C. Trip 

i. Lindo reported on the agenda for next weeks trip that West, Webb, Lindo, 
O’Keeffe, and Townsend will be promoting on their trip to Washington, D.C. 

g. Affirmation of EUSD Board Recommendations for Oversight Committee members for 
County Supervisor appointment; County School Board appointment and Community 
College District appointment 

i. Lindo reported that the Board had took action and recommended to the State 
Chancellor’s Office Betty Incline from the COC, Alameda County Supervisor’s 
Office Miguel Dwin and the Alameda County Office of Education Joshua Simon.  
The City has appointed Mayor West and Economic Development and Housing 
Director Helen Bean. 

 
7. Adjournment at 8:01pm. 

 
 
 

 



F-? 

 

 
 
Date:    2/16/12 
 
To:    City/Schools Committee 
 
From:    Hayin Kim, Director of Community and Youth Engagement  
 
Re:  Youth Fellows Presentation   
 
Purpose 

City/Schools will hear an update presentation from the ECCL Youth Fellows on their work and progress so far.   
 
Background 
 
The Fellows Program had their Orientation on October 26, 2011. The nine student fellows have been meeting 
twice a week to discuss what they can do to better inform and include their peers with the ECCL project and to 
ensure the ECCL will be a resource that both youth and community can utilize.  
 
Staff Recommendation 

No action needed. 



 
Date:  February 22, 2012 
 
To:   City School Committee 
 
From:  Melinda Chinn, Director of Community Services 
 
Subject:  Use of EUSD Play Fields 
________________________________________________________________ 
 
As background information for the March 1, 2012 discussion regarding use of EUSD 
Play Fields, staff has attached the 2002 Lease Agreement between the City of 
Emeryville and EUSD that defines the rights and responsibilities of each entity for the 
use of the ESS gym, pool and athletic field including the 2011 Lease Amendment that 
was part of MOU #2, as well as application forms and fee schedule. In addition, staff 
has attached the EUSD use policies, applications and fee schedule for classrooms, 
equipment and other EUSD facilities.  
 
 
Attachments: 
 
1) 2002 Lease Agreement and 2011 Lease Amendment 
2) City Application and Fee Schedule 
3) EUSD Policy, Application and Fee Schedule 



















































Link to Original:  http://www.gamutonline.net/DisplayPolicy/653045/1  

Emery USD |  1000 |  AR  1331  Community Relations 

Use Of School Property For Public Purposes And As A Civic Center     

Procedure 

Permits for the use of school facilities (classrooms and equipment) shall be requested though the 
building principal and coordinated and authorized by the business office and shall be consistent 
with the Education Code 40040-40058 governing such use. 

Permits for the use of school facilities other than classrooms and equipment shall be processed 
through the city. The city shall be responsible for scheduling the use of joint use facilities during 
non-school hours pursuant to the "Lease Agreement" executed between the city of Emeryville 
and the Emery Unified School District dated, October 1, 2002. All requests for use of joint use 
facilities by city, district or other community groups shall be submitted in writing to the city in a 
manner jointly developed by the City Recreation Director and District Business Manager. 

Priority 

The use of such facilities must not interfere with the regular conduct of school activities. City 
shall use joint use facilities in accordance with the "Lease Agreement" executed between the city 
of Emeryville and the Emery Unified School District dated, October 1, 2002. School functions in 
any school building or on any school property shall receive first priority over use by any other 
group or organization, whether day, afternoon, or evening sessions, and, and permits issued to 
any group may be revoked if it becomes unavoidably necessary for a school to use the space at 
the same time. If and when such action is necessary, every care shall be exercised by the 
responsible staff member(s) involved to give the permit holder as much advance notice as is 
possible. In cases that such cancellation cannot be avoided, district shall make every effort to 
provide an alternate school area or facility. 

Applications for use of school buildings, grounds, and equipment shall be made at least one 
week (two weeks for use of Emery Secondary School) in advance of the time the use of the 
premises is desired. 

Groups - Not Individuals 

Permits shall not be granted for the personal or individual use of school property; however, 
authorized groups may use equipment pertaining to the use of the facility provided it is not 
removed from the premises. Use of equipment must be specified in the application for the Use 
Permit. 

Supervision 



In all cases there must be a responsible adult present on the premises during use. Ongoing users 
of school facilities (athletic league or nonprofit youth organizations, i.e. Boy/Girl Scouts) shall 
make arrangements with the site administrator for acceptable adult supervision during events. In 
these cases the responsible adult shall meet with the site administrator (at a time convenient to 
the site administrator) and review what is expected of the user to assure acceptable use and 
cleanup of the facility. The responsible adult shall meet periodically with the site administrator at 
the site administrator's discretion, to review user's use and cleanup of the facility. A security 
deposit may also be required prior to seasonal use, to assure the proper use of district equipment. 

Cancellations 

Cancellations of changes in facility or time must be reported by the user to the building principal 
at least forty-eight hours in advance. Use of outdoor facilities shall be subject to weather 
conditions as determined by the district grounds supervisor and the site administrator. 

Restrictions 

The possession or use of intoxicating liquor, quarreling or fighting, betting or any form of 
gambling, are expressly prohibited on school property. 

Open Meetings 

Permits for use of school buildings for meetings shall comply with Education Code 40044. Any 
use of school property intended to further a program or movement for the purpose to accomplish 
the overthrow of the government of the United States or of California by force, violence or other 
unlawful means pursuant to the provisions of Education Code Section 40044, is a misdemeanor. 

Smoking 

Smoking is expressly prohibited on school property. 

Limits, Purpose-Space 

Any group granted the use of any school facilities shall use them only for such purpose as are 
specified in the permit for use, and shall limit the use of the facility requested, i.e., the specific 
classroom, multi-purpose room, or other area. 

Period 

No permit shall be used for a period longer than the school year. The CITY shall accept 
applications on a school semester by semester and summer basis. At the expiration of each 
permit, written or personal application for renewal must be made at the CITY. Permits may be 
issued for use during the period from the date of application until the next June 30. Permits 
issued by the CITY shall not be considered approved until the site administrator approves the 
application. (Within three days of receipt of the application from the CITY.) 



Damage Restoration 

School property must be protected by the user from damage or mistreatment. Each group using 
such property shall be responsible for the condition in which it leaves the building and 
equipment. Damage to school property and /or equipment shall be paid for by the organization 
which has use of the building. A "Report on Use of District Facilities" form shall be completed 
by the site administrator to document damages and the user will be billed restitution in 
accordance with the Schedule of Fees. Users must keep the facility free of letter, spilled 
food/drink. No school furniture, apparatus or equipment of any kind, including classroom 
whiteboard preparation for the next school day, may be removed or displaced by any 
organization without permission of the building principal. Decorations must be completely 
removed by the group or organization in time for normal school use the following day. 

Kitchens 

The school principal is in charge of the equipment and supplies. Such equipment and supplies are 
the property of the Emery Unified school district and must not be used by any person or persons 
for private benefit. 

Where use of kitchen is authorized, a regular member of the district custodial or food service 
staff shall be present, compensated, and the user billed accordingly. Unless specifically 
requested, the kitchens will be kept locked. 

Charges (see schedule of fees attached) 

1. All users of school facilities may request an administrative waiver of proposed fees, prior to 
use. The applicant shall first address the request to waive fees to the district Superintendent or 
Business Manager. The request by the applicant shall be in writing and specify why applicable 
fees should be waived. The applicant shall receive notification of the resolution of his request 
within three working days from receipt of the request by the Superintendent or Business 
Manager. If the applicant wishes to appeal the Superintendent's or Business Manager's decision, 
the applicant any request that his petition to waive fees be agendized for the next regular Board 
of Education meeting for Board review and final resolution. A maximum of 30 days shall be 
allowed for Board review of a fee waiver request during the time period September through 
June; a maximum of 60 days shall be allowed for such review during the months of July and 
August. 

2. Group I -Free Use 

Educational groups, quasi-education groups, such as Parent Clubs and non-profit organizations 
who provide a direct benefit to the district, may use school facilities free of charge, if the period 
of use is less than two hours in a twenty-four hour period; or, less than ten cumulative hours in a 
calendar month. The above groups may use the facilities free of charge even when an admission 
fee or collection is made provided that all proceeds for such fees are spent for the welfare of the 
pupils of the Emery Unified School District. Use of district facilities by the city of Emeryville 
also qualify as free use (see district/city cooperative use agreement). 



However, organizations under Group I when using district facilities on holidays and weekends 
will be responsible to reimbursing the district for the actual costs of custodial services as listed 
on the attached "Schedule of Fees". If there is a need for custodial services during the weekdays, 
actual costs for custodial services will be charged per the attached "Schedule of Fees". 

3. Group II - Cost Use 

Groups or organizations such as the Boy/Girl Scouts, Camp Fire Girls, athletic groups, clubs and 
associations organized for general character-building or welfare purposes, whose use of district 
facilities by virtue of the facility use, number of people present at the event or the length of 
facility use will be charged identifiable direct costs associated with their use (see Schedule of 
Fees). 

4. Group III - Rental Use 

Groups or organizations which charge admission fee or collect dues or contributions, or have an 
elected group of officers or representatives who receive compensation or any share of the profits 
of such group for directing, administering or participating in the group. 

Payment of Fees 

Payment will be made according to the established fee schedule. Such fees are paid directly to 
the Business Office. No gifts or donations in kind may be accepted by any individual school or 
employee of the school district in lieu of payment of fees as scheduled. 

School Ground Use (Excluding Buildings) 

Groups I and II are permitted to use the school grounds free of charge in the evenings, weekends 
and holidays provided that field lights, extra garbage pickups and custodial cleanup are not 
required and that a regular permit is properly issued and that the groups give way to any activity 
for school purposes preciously scheduled. 

It is the policy of the Emery Unified School District Board that pedestrian access to playgrounds 
be left open for use by children and parents during the school year, Saturdays, Sundays, holidays 
and vacation periods, in the evenings and after-school hours. The only exceptions to this policy 
are: 

1. Priority is given to any group having a grounds use permit. 

2. Priority is given to school activities conducted under the Recreation Program or Summer 
Session. 

3. No horses, self-propelled vehicles, go-carts, motor scooters, motorcycles, automobiles, or any 
other vehicular traffic will be permitted on the school grounds at any time, except for fund-
raising events operated by parent clubs. 



4. Use of equipment of any type which would present a hazard to other users or to the property 
such as golf balls, shot-put, archery, javelins, gasoline powered model airplanes or skateboards is 
forbidden. 

Insurance 

For their regular meetings, Parent Clubs are considered to be fully covered by district insurance. 

Other groups are required to obtain insurance naming the district as an additional insured; such 
insurance shall be in the amounts: 

$100,000/$300,000 Bodily Injury Liability 

$25,000 Property Damage Liability 

Evidence of such insurance shall be provided to the district. 

Schedule of Fees 

A Schedule of fees will be prepared each year by the Business Office based on current costs and 
is attached to these administrative regulations. 

Permits 

Permits may be revoked whenever there has been a violation of these regulations. 

Regulation EMERY UNIFIED SCHOOL DISTRICT 

approved: August 23, 2010 Emeryville, California 

 



 

EMERY UNIFIED SCHOOL DISTRICT 
Internal Request for Facilities Use 

 

APPLICATION FOR EUSD PROPERTY USE 
 
Date of Request        Date of Activity   
 
Please note that all requests must be approved and signed by the Site Administrator, and submitted to the 
Director of Facilities for reservation, two weeks prior to the intended date of the event or activity. 
 
Class/Group/Grade/Name:                               
 
Beginning and Ending Times(s) of Activity: From    To:     
 
Purpose of Activity:                            
 
Number of people ______ 
 
Locations to be reserved: 
 
 
____EHS ____Anna Yates  District Office   Emery Theater 
 
 
____Emery Room ____Classroom(s) # ____  
 
____Library ____Gym ____Field ____Multi-purpose Room ____Swimming Pool 
 
 
____Snack Bar ____Kitchen ____ ESS Atrium   ____ Other   _____ 
 
 
 
Equipment Required: ____Chairs ____Tables ____Microphone 
 
 
If you are planning to change the configuration of furniture in a room or area, please provide a schematic 
drawing when submitting this form.   
 
NOTE: At least 2 adults must be present at the activity. Some activities require more adults for 
supervision. Please check with the Site Administrator for more specific information on this request. 
 
 
  
 
Sponsors:             
   Name and Title 
 
         
   Name and Title 
 
 
 

Please see more on reverse side    



Rules and Regulations 
 

1. Facilities must be under the supervision of responsible adults. 

2. A custodian must be on duty for event. The adults in charge are 
responsible for contacting the custodian on duty to notify him 
when the activity is completed before leaving.  

3. No smoking or alcoholic beverages are permitted on school 
grounds; this includes fields, breezeway, and sidewalks bordering 
school campuses. 

4. Use is confined to area/s named in the approved application, with 
appropriate corridor and lavatory facilities. 

5. School equipment will not be used unless specifically authorized. 
The supervision of and return of that equipment is the sole 
responsibility of the supervising adults. 

6. The group using the facilities assumes financial responsibility 
for all damages and clean-up. 

7. The adults in charge are responsible for seeing to it that the 
facility is returned to its original arrangement and conditions 
before leaving. 

8. Enforcement of rules is the responsibility of the adults in charge, 
who must be present during the entire period of use. 

9. Keys will not be issued for facility use. 

 

 Approved    Denied 

__________________     _________ 
Site Administrator      Date 
 
 
Reason for denial: 
_________________________________________________________
_________________________________________________________
_________________________________________________________ 





WEEK DAYS/NIGHTS WEEKENDS/HOLIDAYS
until 10:00 pm

Group I Users:

Custodian/Kitchen Staff Charge: $36.00/hr weekday/school day $55.00/hr weekend/non-school day
2 hr minimum for opening/closing/cleanup2 hr minimum for opening/closing/cleanup

Group II Users:

Gym: $25.00 per hour see City
Multi Purpose Room: $25.00 per hour 60.00$       per hour
Kitchen: $25.00 per hour 60.00$       per hour
Library/classrooms $25.00 per hour 60.00$       per hour

53.00$    per hour * see City
74.00$    per hour * see City

Multi Purpose Room: $25.00 per hour 60.00$       per hour
Kitchen: $25.00 per hour 60.00$       per hour
Library/Classrooms: $25.00 per hour 60.00$       per hour
Playground: no charge no charge
Trash Pick-up: $60.00 for playground use $60.00 for playground use

Boardroom: 60.00$    per hour 60.00$       per hour

Custodian/Kitchen Staff Charge: $36/hr weekday/school day $55 per hour
2 hr minimum for opening/closing/cleanup 2 hr minimum for opening/closing

Group III Users:

Gym: see City see City
Multi Purpose Room: $50.00 per hour 60.00$       per hour
Kitchen: $60.00 per hour 60.00$       per hour
Library/classrooms $50.00 per hour 60.00$       per hour

60.00$    per hour * 53.00$       per hour  *
75.00$    per hour * 74.00$       per hour  *

Multi Purpose Room: $25.00 per hour 60.00$       per hour
Kitchen: $25.00 per hour 60.00$       per hour
Library/Classrooms: $50.00 per hour 60.00$       per hour
Playground: no charge no charge
Trash Pick-up: $60/per use $60/per use

Boardroom: 70.00$    per hour 70.00$    per hour

Groups such as Bay/Girl Scouts, athletic groups,

Groups which charge admission fee or collect dues or contributions

ESS  field/track:

Anna Yates School

Emery Theater

ESS  field/track:
ESS  field/track w lights:

ESS  field/track w lights:

EMERY UNIFIED SCHOOL DISTRICT - Schedule of Fees

No Charge for Facility

Emery Secondary 

Custodial/Kitchen Staff
Opening through cleanup

Emery Secondary 

Anna Yates School

Emery Theater

No Charge for Facility
Unless services of a Custodian 
or Kitchen Staff  are required

Educational groups, quasieducation groups, such 
as Parent Clubs, etc.



For more information, please visit: www.emeryville.org/eventsrentals  
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For staff u     Rec’d _________ 

se only 

 
EMERY SECONDARY SCHOOL USE PERMIT APPLICATION        

 
RETURN COMPLETED FORM TO:  

Kevin Laven, Interim Rental/Events Coordinator 
City of Emeryville, 4321 Salem Street, Emeryville, CA 94608 

Tel: (510) 450-7813 Fax: (510) 652-0933 Email: klaven@emeryville.org 
 

Instructions:  Please circle, check, and/or fill out all answers completely in this application. 
Staff is available to help you with the application and answer any questions you may have. 

Incomplete or illegible applications will be returned! 
 
NAME OF ORGANIZATION OR APPLICANT: 
 

 
Primary Contact Name:       
 
Address: 
 
Phone Number:      Fax Number: 
 
Email Address :      Mobile Number:     
 
Secondary Contact Name and Mobile Number at Rental Site:       
 
 

EVENT NAME (if applicable): 
 
Event Location (circle one):      Gymnasium     Athletic Field   Swimming Pool 
 
Event Dates(s):          Annual Event?   yes   /   no 
 
Total Event Hours (Including Set-Up and Tear Down Time): 
 

  Start Time (Date) _______ a.m./p.m.      End Time (Date) _______ a.m./p.m. 
 

Actual Event Hours (Not Including Set-Up and Tear Down Time):   
 

  Start Time (Date) _______ a.m./p.m.      End Time (Date) _______ a.m./p.m. 
 
GENERAL EVENT CATEGORY: (check all that apply) 
� Wedding � Sports/Recreation � Concert/Performance � Other:_________________________  
� Picnic � Walk/Race  � Outdoor Market  ________________________________ 
� Party � Filming   � Party/Reception 
 
GENERAL EVENT DESCRIPTION:  (Use additional paper if necessary)     
 
 
 
 
ANTICIPATED ATTENDANCE PER DAY:   PARTICIPANTS ________      SPECTATORS _______ 
 
 
 



For more information, please visit: www.emeryville.org/eventsrentals  
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FOOD / BEVERAGES: 
Will food and/or non-alcoholic beverages be served?   yes / no 
Will it be served to the public?   yes / no 
Will food be cooked on site?   yes / no 
If yes to public and on-site cooking, have you obtained health permits from Alameda County?  yes / no 
 
 
TICKETING, FUNDRAISING, AND PUBLIC ACCESS 
Is event open to the public?  yes / no    
 If yes:  Is there an admission charge or suggested donation?  yes / no 
  Are tickets sold in advance, at the door, or both?  advance  /  door  /  both advance and door 
  Is this a fundraising event?  yes / no 
 
Will there be any live or amplified music?  yes / no 
 If yes: Please describe:_______________________________________________________________ 
 
 
SOLID WASTE MANAGEMENT 
Describe your plans for clean-up and for collecting and disposing of refuse: 
 
 
 
Describe your plans for recycling, composting and/or waste reduction: 
 
 
NOTE: The City of Emeryville and Emery Unified School District requires recycling, composting and waste reduction measures.  For 
more information regarding these topics, please contact Peter Schultze-Allen, Environmental Analyst, at 510-596-3728 or pschultze-
allen@emeryville.org  
 
 
TOILETS 
If using the athletic field, will portable toilets be used at event?   yes / no   If yes, how many? _______ 
 
NOTE: Staff generally recommends one (1) toilet (permanent or portable) is available for every 250 men and two (2) toilets for every 
175 women. At least 10% of toilets must be accessible to disabled persons. If your event is planned for night, all toilets/restrooms must 
be properly illuminated. 
 
BUILDING & FIRE SAFETY: 
Which of the following will you be using? Check all that apply. 
 �  Gymnasium stage 
 �  Temporary stages (if checked, how many: ____  what is the total height:  ______inches)  
 �  School gymnasium or athletic field bleachers 
 �  Temporary bleachers or other seating (besides the permanent gym/field bleachers) 
 � Tent or canopy over 2500 sq. ft. in area, 50ft. long, or 25 ft. high  (if checked, how many: ______) 
 � Generators 
  � Outdoor temporary lighting 
 � Cooking/open flame devices    
 � First aid facilities 

� Special effects (describe): 
 

� Displays or structures (describe): 
 

� Other set-up features not mentioned above (describe): 
 
 
 
 

mailto:pschultze-allen@emeryville.org
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ACCESSIBILITY PLAN: 
It is the applicant's responsibility to comply with all city, county, state, and federal disability access 
requirements applicable to the event, including the American with Disabilities Act (ADA). All indoor and outdoor 
sites, activities, and programs must be accessible to persons with disabilities.  Please provide your 
accessibility plan if this is a public event: 
 
 
 
 
 
SECURITY: 
Will you be hiring a private security company?   yes   /   no  
Total number of security personnel to be used _____ 
Name of company: 
Will any security guards be armed?  yes  /   no    If yes, how many? ___ 
 
NOTE: Emeryville Police Department personnel may be required at your event.  Please contact Sergeant Mike Allen at 510-596-3723 
or mallen@emeryvillepolice.us for questions regarding police and event security.  All service providers (security, etc.) will be required to 
obtain an Emeryville Business License. 
 
 
ENTERTAINMENT / SOUND AMPLIFICATION: 
Will there be sound/music amplification during the event?    yes  /  no  
Hours of amplified sound/music:  
 Start ______ a.m./p.m. Finish _______ a.m./p.m. 
Number of stages ______ Number of bands ______ Type of music __________________________________ 
Names of entertainers _____________________________________________________________________ 
Describe other amplified sound ______________________________________________________________ 
 
NOTE: Sound check time will be limited to a cumulative total of two (2) hours before start of event.   
 
 
SITE PLAN OR MAP FOR RACES, TOURNAMENTS OR OTHER LARGE EVENTS: 
A detailed, legible site plan to scale (1/8" = 1 foot preferred) or map must be attached to this application. 
Please show specific location of the following: concession areas; food concession and food preparation areas; 
portable and/or permanent toilet facilities; first aid facilities, tables and chairs, fencing, barriers and/or 
barricades; generators and/or source of electricity; tents/canopies; booths, exhibits, displays, or enclosures; 
scaffolding, bleachers, platforms, stages, grandstands, or related structures; vehicles and/or trailers; trash 
containers and dumpsters; parking sites, proximity to other buildings/structures, exit openings and pathways, 
and other related event components not covered above. 
 
 
INSURANCE:  
A certificate of insurance for a minimum of $1,000,000 (one million dollars) general liability per occurrence 
naming the City of Emeryville, Emeryville Redevelopment Agency, and Emery Unified School District as 
additional insured is required. Some events may require higher limits, depending on the type of event. The City 
of Emeryville has special event insurance available for purchase through a secondary insurance vendor if 
interested. 
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INDEMNITY AND HOLD HARMLESS AGREEMENT: 
The undersigned (hereinafter the “applicant”) certifies that he/she has read and agrees to the City’s Facility 
Rental Procedures, and acknowledges and understands that additional conditions and fees may be imposed or 
required at the time of the permit issuance.  
  
The applicant agrees to indemnify, protect, defend and hold harmless the City of Emeryville, the Emeryville 
Redevelopment Agency, the Emeryville Unified School District, their officers, employees, agents, and 
volunteers against all claims, damages, expenses, loss, or liability of any kind or nature whatsoever resulting 
from the alleged willful or negligent acts or omissions of the permitee, its officers, agents, or employees in 
connection with the event and proximately caused by the permitee, its officers, agents or employees; and the 
permit shall expressly provide that the permitee shall, at permittee’s own cost, risk and expense, defend any 
and all claims and all legal actions that may be commenced or filed against the City of Emeryville, the 
Emeryville Redevelopment Agency, the Emeryville Unified School District, their officers, agents, employees, or 
volunteers, and that the permitee shall pay any settlement entered into and shall satisfy any judgment that may 
be rendered against the City of Emeryville, the Emeryville Redevelopment Agency, the Emeryville Unified 
School District, theirs officers, agents, employees, or volunteers as a result of the alleged willful or negligent 
acts or omissions of permitee or permittee’s officers, agents, or employees in connection with the uses, events, 
or activities under the permit and proximately caused by the permitee, its officers, agents or employees. 
  
The applicant further certifies under penalty of perjury under the laws of the State of California that the above 
information is a complete and accurate representation of the planned event. 
 
I certify that I will fully comply with the City’s Facility Rental Procedures and its accompanying 
procedures. 
 
I declare under penalty of perjury that the foregoing is true and correct to the best of my knowledge. 
 
Submitted by (Print Name):       Title: 
 
 

Signature:         Date: 
 

City of Emeryville Staff Use Only Below: 
 
Circle One:  Permit Approved     Permit Approved with Conditions (Attached)     Permit Denied             
 
Conditions of Permit :_______________________________________________________________________ 
________________________________________________________________________________________
________________________________________________________________________________________
________________________________________________________________________________________ 
 
Contacted Applicant?  Yes / No    
 Date:_________________  
 By:___________________ 
 
Date Permit Was Sent To Applicant:________________ 
 By:___________________ 
 
Contacted School?  Yes / No 
 School Staff Contacted:__________________________________ 
 Date:_________________  
 By:___________________ 
 
Permit #:___________   ActiveNet Receipt #:______________________    
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Background Summary and Staff Comments regarding the ECCL Conceptual Design 
presentation: 

In late October of last year, the architectural process associated with the Emeryville 
Center of Community Life (ECCL) project was put on hold so that various funding 
challenges could be addressed.  Now that all of those challenges have been 
successfully resolved, the project is ready to resume.  Prior to last October, the 
Nexus Partners had involved the Emeryville community is numerous ECCL design 
workshops to assist with tailoring the project to local needs and wishes.  Design 
workshops for Conceptual Design of the project were held with community 
members at four different times and at four different locations.  In addition, input 
sessions were held with students, senior citizens, school staff at Anna Yates and at 
Emery Secondary School, and Community Services staff.  The Nexus Partners 
architectural team gathered tremendous amounts of feedback through this work 
and is now in the process of finalizing the Conceptual Design Phase for the 
Emeryville Center of Community Life project. At the School Board meeting on 
Monday 13 February, the architectural team presented a summation and synthesis 
of all this community input and took comments from the Board.  At this evening’s 
City/Schools Committee meeting, the Committee will hear from the architectural 
team and will have an opportunity to give feedback.  From this meeting, the 
architects will make any needed final changes to the plans and will present the 
Conceptual Design to a Community Design Workshop scheduled for 3 March 2012.  
Following that final Conceptual Design Workshop, the plans will be presented for 
approval of the Conceptual Design Phase to the School Board on Monday 13 March 
012. 2

 

This series of events that will finalize the Conceptual Design is important for the 
progress of the project.  The overall schedule for the Emeryville Center of 
Community Life project has August 2015 as the goal for student occupancy of the 
new facilities.  In order to reach this goal, it is necessary to rapidly bring the 
Conceptual Design Phase work to a close and move on into the Schematic Design 
Phase.  After much public input, and with genuine responsiveness to that input on 
the part of the architectural team, a set of design concepts for a truly unique and 
much‐needed new set of community facilities being finalized for approval so that 
the more detailed work design, documentation, and construction can proceed on 
schedule. 
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Emeryville Center of Community Life   

EUSD Board Study Session: 

Finalizing Conceptual Design 
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Nexus Partners’ Current Work: Feb 2012 

What we are doing now… 

•  Completion of Conceptual Design 
•  Receive Final input from EUSD Board 
•  City Schools: Present at March 1st meeting 
•  Community Engagement: Present at March 3rd Community 

Design Workshop 
•  Board approval for Concept Design March 13th   

•  Phasing Approach 
•  Phase 1: meets $80m target budget (with $10m flex) 
•  Phase 2: adds additional area for population growth 
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Synthesized Option in Response to Input from Staff/Community Workshops 

Current Status of Conceptual Design 
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Scenario A Program Diagram – Level 1 
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Scenario A Program Diagram – Level 2 
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•  Advantages 
•  Continuous building edge along San Pablo 
•  Flexibility to allow K-3 at AYES until full co-location is 

possible with funding stream  
•  2-story building throughout 

•  Challenges 
•  K-3 Program adjacencies (library-cafeteria) – Necessitates 

other planning moves 
•  Requires building over culvert 
•  Possible noise/visual disruption from interior play area in K-3 

zone 
•  Young age groups located close to San Pablo 

Scenario A (not recommended) 

Concept Plan Scenario A - Summary 
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Scenario B Program Diagram – Level 1 
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Scenario B Program Diagram – Level 2 
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Scenario B Program Diagram – Level 3 
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•  Advantages 
•  Continuous building edge along San Pablo 
•  Flexibility to allow K-3 at AYES until full co-location is 

possible with funding stream  
•  Retains most planning relationships from previous work and 

community/staff input  
•  All Community Services on San Pablo 
•  3-story building increases open space 

•  Challenges 
•  $10M increment option achieved by combination 

of cold-shell for K-3 and some deferred site 
improvements 

Scenario B (recommended) 

Concept Plan Scenario B - Summary 
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Phase I – $10m increment option 

Deferred Site 
Improvements 

“Cold Shell” Floors 1-2 

Improvements 
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ECCL Concept Plan – Phase 1 
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ECCL Concept Plan – Phase 2 
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Summary  
 
The current conceptual design work: 
•  Respects and incorporates authentic community and staff 

engagement and input to date 
•  Moves forward the goal of a highly utilized, shared use 

facility that provides the District with a flexible build strategy 
•  Achieves the ECCL vision within the available funding 

stream 

ECCL Concept Design 

Summary of recent Nexus Partners ECCL Activities 
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ECCL Concept Plan 
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